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1.1

1.2

1.3

1.4

RULE 1.0

PLEADINGS: FORMAT AND PROCEDURE
All pleadings, motions and other filings shall comply in form and content with the Ohio Rules of Civil
Procedute and the General Rules of Knox County Coutt of Common Pleas.
Caption Requitements. In every pleading ot initial post-dectee motion filed on behalf of a patty or patties,
there shall be set forth in the caption the names of all patties with theit most recent complete addtess, if known,
and, if the patty is a natural patty, the date of bitth if known. Fot any motion ot document filed after the
pleadings ot initial post-dectee motion [except an entry or order (see Rule 21.0)], the caption may contain only
names of the first party on each side of the case with the applicable "¢z 4/ designating multiple patties.
Change of Address. An attorney or self-teptesented patty whose mailing addtess, telephone numbet, fax
numbet, ot e-mail address changes while an action is pending must setve on all parties and file a written
notice of the change. The Clerk of Court shall not accept a change of address via telephone, email ot fax.
Affidavits.
A. All actions for divotce, dissolution, ot legal separation, and in all actions or motions asking to establish
ot modify spousal suppott ot child support, the parties shall file the Confidential Disclosute of Petsonal
Identifiers form found in Item 1 of the Appendix (which shall be kept in the Confidential File by the Cletk of
Coutt) and Supreme Court of Ohio approved financial affidavits which fully and accurately disclose income,
expenses, propetty, and debts. The financial affidavits shall be in the same format and include the same
information as requited fot tempotaty support otdets and must adhere to Local Rule 8.0 requirements.
B. Tn all actions fot divotce, dissolution, ot legal separation, and in all actions ot motions asking to establish
ot modify child support, the parties shall file 2 IV-D Application for Child Suppott Setvices. If a Complaint
for divorce, dissolution, legﬂ separation, action, ot motion asking to establish or modify child support is filed
without the IV-D Application, the Court shall ordet the filing patty to correct the otmission within fourteen (14)
days. The IV-D Application may be found in the child support section of the Ohio Depattment of Job &

Family Services website.




1.5

1.6

1.7

1.8

1.9

The Confidential Disclosure of Petsonal Identifiets form, financial affidavits, and IV-D Application for Child
Supportt Setvices shall be filed at the same time the action is commenced ot with the tesponsive pleading,

C. If 2 Confidential Disclosute of Personal Identifiers form, financial affidavit, or IV-D Application for
Child Suppott Setvices form is used by a patty that vaties from the fotms presctibed by the Coutt, then it must
contain all of the information tequited to be disclosed by the Coutt.

D. All Patenting Proceeding Affidavits; Affidavits of Basic Infotmation, Incomne, and Bxpenses; Affidavits
of Propetty and Debt; and Health Insurance Affidavits must be the Suptreme Coutt approved forms.

E. Failute to include all necessaty information as requited by the Coutt may result in the denial of the
request for suppott.

Interlineation/obliterations. After a pleading or motion has been filed, there shall be no amendments by
interlineation or obliteration except by prior approval of the Coutt.

Replacements. No document in any case file may be temoved or replaced; however, an amended document
may be filed with Coutt approval.

Duplication, Befote a divotce complaint is filed, counsel shall use reasonable diligence to avoid filing a
duplicative divotce complaint, i.e. where the opposing patty has alteady filed a divorce complaint. If a
duplicative divorce is filed, then the cases will be consolidated into the fitst case to complete setvice.
Non-Compliance. If any pleading ot initial post dectee motion fails to meet the format requirements of
this rule, it may be returned to the otiginatot fot tevision ot it may be subject to a s#a sponte dismissal by the
Coutt.

Public File and Confidential File. In accordance with Rule 44(C)(2)(h) of the Ohio Rules of
Superintendence, the Cletk of Coutts shall maintain a public file and a confidential file for each case as set
forth herein.

A. “Case document” means a document submitted to the Coutt or filed with the Cletk of Coutts in a judicial
action or proceeding, including exhibits (subject to the limitation as set forth below), pleadings, motions,

orders, judgments, and exhibits attached thereto, and any documentation ptepated by the Coutt or Clerk of
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Coutts in the judicial action ot proceeding, such as joutnals, dockets, and indices. Exhibits attached to any
case document which are physical exhibits that are not on papet, such as but not limited to a cd or USB
shall only be filed by the Cletk if the Cletk receives a copy of the physical exhibit to setve on the opposing
patty, ot if the patty cettifies in a certificate of setvice that the physical exhibit has been setved on the
opposing patty. The patty should print out any documents from the cd or USB that can be printed and
filed on paper and shall summatize in a filing any recording. Case documents shall be filed and maintained
by the Cletk of Coutts in a public file.
B. The tetm “case document” does not include the following;

1. Health care documents, including but not limited to physical health, psychological health,

psychiattic health, mental health, and counseling documents.

2. Health Insurance Affidavit;

3. Dtug and alcohol use assesstnents, pre-disposition treatment facility teports and drug test reports;

4. Guatdian ad Litem repotts, including collateral soutce documents attached to ot filed with the

repotts;

5. Home investigation tepotts, including collateral soutce documents attached to ot filed with the

repotts;

6. Child custody evaluations and reports, including collateral soutce documents attached to ot filed

with the reports;

7. Pictutes of minot children;

8. Domestic violence tisk assessments;

9. Supetvised parenting time ot companionship or visitation records and tepotts, including exchange

recotds and reports;

10. Financial disclosure statements regarding ptopetty, debt, taxes, income, and expenses, including

collateral soutce documents attached to or filed with records and statements;

11. Affidavit of propetty;




12. Affidavit of income and expenses;

13. Asset appraisal and evaluations;

14. IV-D Applications;

15. Confidential Disclosure of Personal Identifiers Form;

16. Affidavits in suppott of Motions which include specific refetences to information contained in

the confidential documents set forth hetein;

17. In matters transferred from Knox County Juvenile Court, the Judgment Entry ordering the

transfer to the Court of Common Pleas, the final Judgment Entry awarding custody and the

Judgment Entry setting an ongoing child suppozt otdet at the conclusion of the Juvenile Coutt case

shall be case documents. All other documents transferred from Juvenile Court shall not be

considered case documents;

18. Adoption Entties from any County; and

19. Affidavit of Paternity.
C. The documents submitted to the Court ot filed with the Clerk of Coutts excluded from the definition of
“case document” as listed in section (B) shall be kept in a sepatate file, known as the “confidential file,” to
be maintained by the Cletk of Coutts in accordance with these local rules of Coutt. Counsel are responsible
for filling out the below form, when filing such confidential documents, to inform the Cletk of Court of the
filing of a confidential document.
D. Upon motion of any patty ot upon the Coutt’s own motion, other documents containing personal
information that the patty/Coutt believes should be treated as a confidential document may be ordered to
be kept in the confidential file. If there ate documents which are to be filed in the public file containing a
social secutity numbet or any other individual identifying information, the filing patty shall omit or redact
the petsonal identifiers on those documents ptiot to submitting them for filing in the public file.
E. Contents of the confidential file shall be available fot inspection and teview by Coutt petsonnel and

Guatdians ad Litem in the performance of their required duties, ot as the Coutt may ditect. Contents of
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the confidential file may be copied, inspected and teviewed by the patties, an attorney of recotd in the case,
representatives of the Knox County Child Suppott Setvices, and trepresentatives of Child Protective
Setvices.

F. Upon wtitten motion, for good cause shown, the Coutt may entet an order permitting a petson who is
not permitted access to a Court file under section (E) of this rule to copy documents in a confidential file.
Such motion shall set forth specific teasons which demonstrate why the interests of justice necessitate the
copying of a document in the confidential file, and shall specify the particular documents to be copied and
the arrangements undet which the copying shall take place.

G. The provisions of this rule restricting public access to cettain documents shall apply only to those relevant

documents filed on ot aftet January 1, 2016.




IN THE KNOX COUNTY COURT OF COMMON PLEAS

Does this filing contain any of the following confidential information? If so, check which box applies. This will alert
the Cletk of Coutts to place the filing in the confidential side of the file. Failure to do so may result in a filing being
placed in the public file.

[0 Health cate records

[0 Health Insurance Affidavit

O Drug and alcohol reports

0 Guardian ad Litem tepotts/GAL interim reports
O Home investigation reports

O Custody evaluations

O Pictutes of minot children

[0 Dotmestic violence assessments, not including petitions for civil protection orders ot criminal charges in
another Court

[ Supetvised parenting time or companionship ot visitation records and repotts, including exchange records and
repotts

[0 Financial records and disclosute statements
O Affidavit of property

O] Affidavit of income and expenses (If a social is submitted on the affidavit, please provide a redacted copy as well for
the file)

[0 Asset apptaisals and evaluations

O IV-D Application

O Confidential Disclosute of Petsonal Identifiers Form
O Adoption Entry

O Affidavit of Paternity

O Other (Please specify): Please remember to redact any
petsonal identifiers PRIOR to filing.




2.1

2.2

2.3

RULE 2.0
SPECIAL FILING REQUIREMENTS
Procedure. The Clesk's office files a latge number of documents that fall outside the category of pleadings,
motions, entties ot otdets. Certain documents do not tequite the Court's attention while other documents
tequite disposition by the Coutt.
In order to ensure that documents in the latter category ate given prompt attention, it shall be counsel's/self-
represented litigant’s responsibility to immediately provide the Coutt a file stamped copy of the following

documents:

All requests for Findings of Facts and Conclusions of Law
All ptoposed Findings of Facts and Conclusions of Law
All requests for statements of evidence

All ptoposed statements of evidence

All motions that have non-oral hearing dates

All objections to a magistrate’s decision

All responses to objections to a magistrate’s decision
All documents, affidavits ot supplemental information
otdeted ot requested by the Court

All motions for reconsidetation of temporaty orders
All motions to set aside a settlement memorandum

All requests for transcripts

All voluntary dismissals

TOQEEOOW >

B R

Non-Compliance. Patties and/ot counsel who fail to comply with this rule may be subjected to sanctions
including dismissal of the motion and/or an assessment of attorney fees and Court costs.

Actions involving trusts. In all cases where any asset of the parties is in a trust, the patties shall file a copy of
the trust ot a memorandum of trust with any amendments thereto within 30 days of the commencement of the
action or proceeding. When necessaty for a complete adjudication of any intetest of the parties, or upon the
Coutt’s own motion putsuant to Civil Rule 75, the trustee and any beneficiaties of the trust shall be joined as

necessary patties to the proceeding within 30 days of the filing of the trust instrument.




3.1

3.2

33

RULE 3.0

COUNSEL OF RECORD
Enteting an appeatance. All entries of appeatance of counsel shall be in writing. An entty of appearance of
counsel may be effected by signatute of counsel on a pleading, motion ot letter to the Coutt.
Until an entry of appearance propetly made and signed by counsel has been filed, counsel shall not be entitled
to appeat at any proceeding in the actioﬁ, unless waived by the Coutt.
Co-Counsel. ka a party has two ot mote counsel reptesenting him/her or is self-reptesented with co-counsel,
only one attotney ot self-reptesented petson is permitted to question each witness and to object to questions
of each witness.
Withdrawing. It is contemplated that counsel who have enteted an appearance in the case shall rernaiﬁ on the
case until it has concluded. All requests fqr withdrawal as counsel of record must include a memorandum in
support indicating the general reasons fot the request. Withdrawals as counsel of tecotd within seven days of
the heating, which cause a continuance, tay be denied or may cause sanctions by the Coutt. In considering a
tequest to withdraw the Coutt may tequire the party to appear before the Coutt ptiot to the counsel of record
being petmitted to withdraw so that the Court may advise the party what course of action will be expected to
avoid any delays in the proceedings. An immediate substitution of counsel will negate the necessity fot an
appeatance before the Coutt.
The provisions of Rule 1.16 and Rule 6.2 of the Ohio Rules of Professional Conduct ate incotpotated herein.
Failure to appeat by any counsel of record may subject counsel to Coutt sanctions.
Once counsel has filed a notice of withdtawal ot has been otherwise permitted to withdraw, counsel may not

te-enter the case without prior written approval of the Coutt.




RULE 4.0
TIME REQUIREMENTS

4.1 Filing Times. In all cases whete a tesponse ot a teply is requited and the time for filing is not fixed by a
specific local tule, statute or the Ohio Rules of Civil Procedure, the filing must be made on or before the 14th
calendar day after the filing date of the opposing paty's document; a decision by the Coutt ot Magistrate; ot
any otder or entry; unless otherwise specified in a decision, ordet ot entty.

42  Extensions. Any requests for extensions of time for filing must be submitted by motion to the Coutt. The
patty must include the following information in the motion:

A, If the motion is being filed within ot outside the
allocated time for the otiginal filing,

B. The reasons needed for the extension.

C. If the opposing party objects to ot apptoves of the
extension.

D. If there have been any ptior extensions.
Upon submission of the motion, the Coutt, within its own disctetion, may immediately apptove ot deny the
motion; ot, the Coutt may request the opposing patty to file, within five days, specific objections for amy

extensions.




5.1

5.2

521

522

5.3

54

RULE 5.0
SERVICE

Residence Known. Setvice shall be putsuant to Civil Rule 4.
Residence Unknown. In divotce, annulment and legal separation actions, service may be petfected by one
of two ways.
In forma paupetis actions. In divorce, annulment and legal separation actions, in actions pertaining to the
care, custody, and control of children whose patents ate not martied, in all post-dectee proceedings, and in civil
protection ordet proceedings pursuant to Civ. R. 65.1, the patty or counsel shall file an affidavit in the Clerk of
Coutt’s office and submit a proposed entty to the Coutt putsuant to Civil Rule 4.4(A)(2).

The Clerk shall post the notice in the following designated conspicuous places:

1) On the bulletin boatd located on the ground floot of the Knox County Coutthouse;

2) On the bulletin boatd located on the ground floot of the Knox County Setvice Centet; and

3) The lobby wall of the Knox County Sheriff's Depattment.
All other actions. In all other actions within the jurisdiction of the Domestic Relations Coutt, whete the
residence of the defendant ot tespondent is unknown, the setvice shall be pursuant to Civil Rule 4.4(A)(1) and
the party ot counsel shall:
A. File with the necessary affidavit, a copy of the prepared publication. (Note: It will be the tesponsibility

of the patty ot counsel to include the answer date in the publication).
B. It will be the tesponsibility of the patty ot counsel to transmit the publication to the newspaper of

genetal citculation in the county and make payment directly to the newspaper.
C. The proof of publication shall be filed with the Cletk's office.
Failure of Setvice - Complaints. Strict compliance with Civil Rule 4(E) will be maintained.
Failure of Setvice - Post-dectee Motions, Post-decree motions requiting setvice of process undet Civil Rule
4 through 4.6 will be monitored fot ptoof of setvice. Where the moving patty has failed to obtain setvice on

the opposing party within 45 days aftes the filing date of the motion, the patty ot counsel will be notified that
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5.5

the motion will be subject to dismissal without prejudice unless good cause is shown to permit it to remain an
active case.

Notification of Failute of Setvice. The Clerk shall notify the Coutt of any failure of setvice of any pleading
ot motion that has an oral heating date. Once the Clerk has teported the notice of failure of setvice, counsel

must notify the Court within seven days that instructions for altetnate setvice have been filed, ot the heating

date will be canceled.
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6.1

6.2

6.3

6.4

RULE 6.0

CIVIL PROTECTION ORDERS
Definition. For putposes of this section, the term “Civil Protection Ordet” shall include a civil protection
otder, dating violence protection order, sexually otiented offense profection otder, and stalking protection
otdet.
Ex Parte Requests. Should a Petitionet wish to request an ex parte Civil Proteétion Otdet, the petition shall
be accompanied by a notatized affidavit stating facts sufficient to establish that the Petitioner is entitled to an
exc parte Civil Protection Otder. No request for an ex parse Civil Protection Ordet shall be filed with the Cletk
of Coutts without an affidavit including a jurat notaty.
Heating Requitements. No civil protection order will be granted without a heating. The first stage heating
may be ex parte and may be otal or non-otal. The Petitioner shall be the petson filing the Petition. Petitionet
shall remain available either in petson ot by telephone to have an otal ex patte heating, the same day of filing,
if necessaty. If only available by telephone, the Petitioner shall list Petitioner’s telephone numbet on the Petition
and may tequest said number to be kept confidential. If the Couttis unable to reach the Petitionet by telephone
for an oral ex parte heating, if necessary, then the Coutt may deny the ex patte petition. A second heating shall
be conducted within the guidelines of Revised Code Section 3113.31 unless waived by the patties. Any Petition |
fot an ex parte Civil Protection Otder filed on ot after 3:00 p.m. shall not be considered by the Court until the
next business day that the Coutt is in session.
Setvice. All ex parte Civil Protection Otdets shall be petsonally setved on the respondent. Upon failure of
petsonal service, or in addition to personal setvice, setvice may be made in accordance with any applicable
provision of Civil Rule 4 through Civil Rule 4.6. Permanent Civil Protection Otdets may be served pursuant
to Civil Rule 5(B). Should a Petitioner wish to file with the Cletk of Coutt a cd, USB, ot othet physical exhibit
which is not on papet, the Petitionet shall supply to the Clerk of Coutt two (2) copies of the cd, USB, ot othet
physical exhibit which is not on papet. Should the Petitionet only have one such copy of the item, the Petitioner

may keep the exhibit to be introduced at the final hearing, after the Respondent has had a chance to review the
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6.5

0.6

6.7

6.8

6.9

6.10

exhibit. The Clerk of Coutt shall not file any cd, USB, ot othet physical exhibit which is not on paper and
which has not been duplicated to setve upon the Respondent. The patty should print out any documents
from the cd or USB that can be printed and filed on paper and shall summarize in a filing any recording,
Failute of Setvice. Failute to setve Respondent befote the second heating may tesult in either a continuance
ot a dismissal of the petition and the termination of the tempotaty protective otder.

Childten. Whete children are involved and supetvised parenting time ot suspension of patenting time is
tequested, petitions for Civil Protection Otders should include proposed patenting time for the Respondent
and/ot propositions why the patenting time should be supetvised or temporatily denied.

Effective ‘Time of Order. Any order issued after the full heating shall be effective for five full years unless
specified otherwise in the otdet. Any ptovisions in the order pettaining to custody, visitation ot suppott shall
tetminate at the eatliest of either 120 days after the filing of an action for divorce, dissolution, ot legal separation;
ot aftet tempotaty orders, a dectee of dissolution, ot legal separation are issued, unless anothet time is specified
in the order.

Caption. BEvety Civil Protection Otdet shall be filed on the apptopriate Supr;me Coutt Form.

Dismissals. All dismissals of Civil Protection Otders shall include instructions to the Cletk to provide a copy
of the dismissal entty to all law enforcement agencies otiginally notified of the Civil Protection Otrder. The
Motion to Dismiss can be found at the end of this Rule.

Determining Existence of Conflicting Ordet. The Petitionet shall inform the Coutt in the Petition, ot
at the fitst hearing in the case, whichevet is eatliet, about the existence and tetms of any other otder of any
Coutt that affects the rights of the Petitioner, the protected petsons, and the Respondent identified in the
Petition. The Coutt, in issuing a Civil Ptotection Order shall make a teasonable effort to determine the
existence and terms of any Civil Protection Otrders, domestic violence temporaty protection orders, and
otdets allocating patental rights and responsibilities issued by this Coutt, ot any other Coutt, involving the

same patties. In doing so, the Court may utilize the Ohio Coutts Network, examine publicly available Coutt
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tecotds involving the same patties from this Coutt or another Coutt, or use any othet reasonable mechanism
suitable for communicating and shating public information.

The Coutt may ot may not make a recotd of any communication between it and another Coutt for the
purpose of determining the existence and terms of other Civil Protection Otders, domestic violence
tempotaty ptotection otders, ot orders allocating patental rights and tesponsibilities.

If this Court issues a Civil Protection Otdet, ot an otder allocating patrental rights and responsibilities, and
the Coutt becomes awate that another Coutt has issued a conflicting otdet, this Coutt may considet, if
approptiate, revising its ordet to avoid conflict between the otdets of any other Coutt, or denying the
Petition.

This rule shall not be construed as a modification to the procedures for modifying ot tetminating 2 civil

protection otdet putsuant to division (E)(8) of Section 31 13.31 of the Revised Code.
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IN THE COURT OF COMMON PLEAS

KNOX COUNTY, OHIO
Case No.
Petitioner
Judge Richatrd D. Wetzel
V. : Magisttate Natasha Plumly
MOTION TO DISMISS
Respondent

Now comes the Petitionet, who motions the Coutt to dismiss the

[ Petition for Domestic Violence Civil Protection Otder (R.C. 3113.31)

[ Petition for Dating Violence Protection Order (R.C. 31 13.31)

[ Petition for Sexually Oriented Offense Protection Otder (R.C. 2903.214)
[ Petition for Civil Stalking Protection Otder (R.C. 2903.214)

filed on

Signature of Petitioner

JURAT CERTIFICATE -
State of Ohio, County of.

Sworn to or affirmed and subscribed befote me by (name of person making
oath/affirmation) on this date of (date).

(Notaty Seal)

Signature of Notaty Public- State of Ohio

My commission expires: (date)




7.1

7.2

7.3

7.4

7.5

7.6

RULE 7.0
MOTIONS

Contents. All motions, except motions fot pendente lite o temporary suppott ordets, shall be accompanied by
a brief ot memotandum stating the grounds including citations of any case authority. In the absence of a btief
ot memorandum, a motion may be denied without a heating,
Notice of Heating. Fach motion except motions for pendents lite ot ex: parse otders shall include either
sepatately, ot in a distinct mannet, a notice of heating unless waived by the Coutt or these rules. All heating
times and dates shall be obtained from the Coutt. Whete opposing counsel has made an appeatance in the
matter, no motion, notice of hearing ot order to appeat should be filed by any patty unless evety effort has
been made to have the oral hearing time and date coincide with opposing counsel’s availability. The failute to
contact counsel of record may cause the heating date to be continued ot canceled.
Filing Requitements. In order to propetly maintain its motion docket, the Court ditects that no motion
except motions fot tempotary otdets, pendente hite otdets ot ex parte orders shall be accepted by the Cletk’s office
for filing without an oral heating date, unless it has been authotized to be filed by the Judge, Magisttate, or the
Domestic Relations Docket Administrator.
Non-oral Motions. All motions and responses to motions, that do not require an oral hearing, unless
otherwise specified in these tules, shall comply with the Ohio Civil Rules for all mattets including timing of
tresponses and replies.
Types of Non-oral Motions. No oral heating dates will be given for objections to magistrate’s decisions,
motions under Civil Rule 60(B), 75(I) ot 75(N), motions to strike, motions to reconsider, motions to dismiss
ot motions for summary judgment unless a heating date is ordered by the Coutt.
Tempotary Ordets. If an oral heating is not requited, then, pursuant to Civil Rule 75(N), any party who
files a request for a non-otal hearing on temporary orders must file any affidavits and/ot evidence, that they
wish to be admitted, with the otiginal request/motion for the non-oral heating. Within 14 days of the moving

patty’s motion fot non-oral hearing being setved, the responding party shall file any counter-motions /affidavits,
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7.7

7.8

7.9

7.10

7.10.1

evidence that they wish to be admitted, and objections to any evidence ptesented in the original
motion/affidavits. Within 7 days of the counter-motion/affidavits for non-oral heating being filed, the moving
patty shall file any objections to any evidence presented in the counter-motion/affidavits. Any motion ot
countet-motion submitted without an affidavit of the patty affirming such tequest for relief shall be denied.
Should no objections be filed, then all evidence submitted with the motion/countet-motion shall be deemed
admitted without objection for consideration in the non-otal hearing only.

Setvice. The motion and/ot ordet containing the oral heating date, if oral hearing requested, shall be setved
upon all opposing patties ot their counsel by the moving patty. In accordance with Rule 6(D) of the Ohio
Rules of Civil Procedute, the otal hearing may be set no eatlie than seven days aftet the date of setvice of the
motion, unless:

A. The Coutt in an otdet explicitly suspends the opetation of this rule and allows an eatliet hearing, ot;
B. The patties or counsel agtee with Coutt approval to an eatlier heating.

Motions with entties. If the approval of all opposing patties ot theit counsel of recotd is obtained, a patty
may submit a motion and entty together to the Coutt for its consideration without a heating. The entty shall
contain an apptoval line for each patty ot theit counsel of record and shall affirmatively indicate that all of the
patties ot theit counsel have approved it. Howevet, the Coutt tetains the discretion to approve or reject the
entty. All such entties submitted shall also be submitted in Word Format via e-mail ot e-filing as an attachment
when applicable.

Post-Dectee Motions. Multi-branch motions in post-decree mattets are not permitted. Each motion must be
filed sepatately, for example: a motion to reallocate patental tights and responsibilities and a motion fot
contempt shall be filed as two separate motions.

Motions fot ex parte order. While ex parte otdets ate discouraged, there ate certain circumstances when the
Coutt will grant motions for ex parte orders and issue ordets without an otal ot non-oral hearing date.

Ex parte Otders Affecting Children. The Court will issue ex: parte orders affecting childten where it is

shown that itteparable harm will occut unless imimediate action is taken.
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Motions tequesting relief of this nature must have support affidavits which cleatly delineate the expectant

harm and all of the following:

A,

Whether the othet party was provided priot notice of the filing pasty’s intent to request an
ex: parte ordet, and if ptiot notice was not provided, the reason(s) fot not providing notice.
If the filing patty knows, ot has reason to believe, that the opposing patty is represented by
counsel, ot has been teptesented by counsel within 30 days immediately pteceding the filing
of the case, then notice of the filing party’s intent to seek an ex parte order shall be provided
to that attorney in wtiting; and,

If the filing patty does not believe visitation would be approptiate, ot that an order for
supetvised visitation would be approptiate, then the affidavit shall include sufficient facts to
support a no-visitation, ot supetvised visitation otdet. The Coutt may not consider a -
proposed ex parte otder that does not address the issue of visitation; and

If the children are school age and if the filing party is unable to maintain the cutrent school

placement fot the children they shall explain the reason(s) why in the affidavit.

In new matters, the ex parte Motion shall be accompanied by a Complaint for Divotce, Legal Sepatation, ot

Complaint for Allocation of Parental Rights and Responsibilities /Patenting Time/Third Party Custody

Action which shall be filed contempotaneously with the ex parfe Motion.

In Post-Dectee matters the ex parfe Motion shall be accompanied by a Motion to Reallocate Parental Rights

and Responsibilities, 2 Motion to Modify/Tetminate Patenting Time/Shated Parenting Dectee/Plan, ot

Motion fot Third Patty Custody which shall be filed contemporaneously with the ex parse Motion.

7.10.1(a)

7.10.1(b)

Setvice. The motions, affidavits and ex parte orders shall be served by petsonal setvice.
Immediate Hearing Request Form. All motions, affidavits and ex parte orders filed under
this section of the Local Rule shall be accompanied by an immediate hearing request form.

(see page 23).
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7.10.1(c)

Immediate Heating. A party whose parental rights and responsibilities has been adversely
affected by an ex parte otdet of custody and/or visitation, may request, no later than 30 days
after setvice of the ex parte order, an immediate hearing on the ex parte otder by filing the
attached immediate hearing tequest form. (see page 23).

If an immediate hearing is requested, the Coutt shall schedule an oral hearing to occut no
later than fourteen business days after the request is filed. A request for an immediate
emergency heating filed mote than 30 days after setvice of the ex parte otdet shall not be
scheduled fot an immediate hearing without leave of Coutt.

The patty receiving the ex parte otder should be prepared to be available for an immediate
heating. If the party who teceived the ex parte order of custody and/or visitation is either
not available for the scheduled hearing, ot does not appear for the scheduled heating, then -
the ex parte order shall be immediately vacated unless the patty can demonstrate extenuating -
citcumstances existed at the time the heating was scheduled to occut.

The pritmaty putpose of an immediate heating is to determine whether the allegations in the
suppotting affidavit ot verified memorandutn ate substantially true and accurate, and are not
misleading to the Coutt. Relevant evidence at an immediate hearing may also include any
alleged omissions of material facts — facts that should have been made known to the Coutt
at the time the ex parte ordet was sought.

At the immediate heating, the patty who tequested the ex pare ordet shall present his/her
case-in-chief first. Should the patty tequesting the ex parte otdet fail to meet his/her burden
of proof, the ex parte ordet shall be vacated immediately and retroactively if necessaty.

The Coutt may sustain the ex parfe order in its entirety; sustain the ex parte otder, but with
modifications that are deemed to setve the children’s best intetest based on evidence offered

at the heating; or vacate the ex par#e otder in its entitety.
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7.10.1(d)

Post-Dectee Motions for ex parte Orders Modifying Custody/Visitation: Extreme
Emergency/Exigent Citcumstances.

The Coutt will consider post-decree motions for ex parte ordets that modify custody or
visitation only in situations of extreme emergency. All ex parfe motions shall be suppotted by
affidavit(s) that set forth such facts as would be admissible as evidence and that contain
sufficient facts to suppott the claim for telief and establish that an extreme emergency exists.
The Coutt, in its discretion, may conduct an ex parte heating with the filing patty.

The Coutt considers the following to constitute situations of extteme emergency:

A. Attempting to cause, or recldessly causing, bodily injuty to the child;

B. Committing any act with tespect to the child that would result in the child
being an abused child (RC 2151.031) or a neglected child;

C. Engaging in conduct which causes, or is likely to cause, significant emotional
and/ot mental stress to the child;

D. Engaging in conduct which creates, ot is likely to create, an envitonment
which significantly endangers the child’s physical health, ot mental, motal,
or emotional development;

E. The residential parent is unavailable due to hospitalization, incarceration, ot
other emergency;

F. The tesidential parent is about to move out of their county of residence.

The above list is not an exhaustive list. The Court has discretion in determining what
constitutes an “extteme emetrgency”. Futther, third patty, independent corroboration of
irrepatrable harm or an extteme emergency is preferable. Such information would include
statements from police ot a children services agency.

The Coutt may not consider a proposed ex parfe otder that modifies custody and/or
visitation unless all of the following points ate addressed in the affidavit(s) in support of the

exc parte ordet:
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7.10.1(e)

1. Whethet the other patty was provided priot notice of the filing party’s intent
to request an ex parte order, and if prior notice was not ptovided, the reason(s) for
not providing notice. If the ﬁli.ng patty knows, ot has reason to believe, that the
opposing patty is teptesented by counsel, ot has been represented by counsel within
30 days immediately preceding the filing of the post-dectee motion, then notice of
the filing party’s intent to seek an ex parte order shall be provided to that attorney in
writing; and,

2. If the filing party does not believe visitation would be approptiate, ot that an
otdet fot supervised visitation would be appropriate, then the affidavit shall include
sufficient facts to suppott a no-visitation, or supetvised visitation ordet. The Coutt
will not considet a proposed ex parte ordet that does not addtess the issue of
visitation; and,

3. If the children are school age, and if the filing patty resides in a school district
othet than the opposing patty’s school district, then the affidavit shall recite that fact.
If the filing party is unable to maintain the cutrent school placement for the children,

they shall explain the reason(s) why in the affidavit.

All motions, affidavits, and ex parte orders shall be accompanied by a form for the opposing
patty to tequest an immediate emetgency hearing. The form shall substantially conform
with the format as shown on page 23.

Any person obtaining an ex parte ordet of tempotary custody shall obtain possession of the
childten in the least confrontational manner possible and shall minimize any sttess to the
children.

Sanctions. If, after an immediate hearing has been conducted on an ex parse ordet, the

Coutt determines that the filing patty’s statements were untrue ot inaccutate so as to tmislead

the Coutt, that patty may be subject to sanctions, including, but not limited to, a dismissal of
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theit action, and/ot an awatd of attorney fees and expenses to the opposing party, and/or a

contempt citation.
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NOTICE!!

The attached order for ex parte custody/visitation has been issued by the Court
based upon facts contained in a supporting affidavit.

If you believe the affidavit in support of the ex parte order contains inaccurate
statements, or false ot misleading statements, you may tequest, within 30 days of receiving
the attached order, an immediate Court hearing by filing this form with the Clerk of Courts
at 117 East High Street Rm 201, Mt. Vetnon, Ohio 43050. A heating will be set as soon as
possible but no later than fourteen business days from the day this form is filed with the
Clerk’s office.  YOU MUST INCLUDE A PHONE NUMBER BELOW FOR THE
COURT TO NOTIFY YOU OF THE SPECIFIC DATE AND TIME OF HEARING.

LUV L AN NI L L LA A ALy O e A A e e S e e S e

REQUEST FOR AN IMMEDIATE HEARING

I, , disagree with the information provided by the othet patty and / ot
I have additional information which will watrant the Coutt to set aside the ex parte custody / visitation otdet served

upon me. I request an emergency hearing (to be set within foutteen (14) business days) to offet this information to
the Coutt.

Street Address/P.O. Box

City/State/Zip
CASE NUMBER ~

Phone Number

I disagtee with the following information that was filed in suppott of the tempotary otdet. (Attach additional
pages if necessaty):

A failure to file this request for an immediate heating DOES NOT bar you from tequesting temporaty ot
permanent custody / visitation in the future.
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7.10.2

7.10.3

7.10.4

Otdets affecting propetty. Ex parte orders may be obtained if it is cleatly shown that the action tequested is

necessaty to ptesetve the status guo of the patties until a hearing is held. Affidavits shall be filed with the motion

to suppott the request of all ex parte otders affecting the disposition of propetty.

Orders affecting discovety. Itis recognized that contested issues requite less in-Court time where discovery

has been fully conducted. Motions to compel discovety will; thetrefote, be set for a discovery conference with

a hearing to follow, if necessary, where the memotandum in suppott of the motion indicates, reasonable efforts

to obtain discovety have been ignoted or neglected by the opposing party. All patties shall be present at the

discovety confetence. Counsel and parties shall bring any documents ot othet items requested to be produced
with them to the Discovery Conference. Patties and counsel shall be prepated to answer interrogatories at the

Discovery Confetence. The Discovery Confetence shall conclude with the patties either enteting into an agreed
order as to outstanding discovety issues, ot the Court shall hold a hearing on the Motion to Compel. Any
requests to corhpel answets to interrogatories should include a copy of the intertogatoties. Motions for
protective otdets will most often be denied ex parte unless the memotandum in suppott cleatly shows a basis

for relief.

Otdets affecting intervention. The Court will generally grant motions to intetvene and issue ex parte orders

of intervention by interested parties. Motions should include the basis for and interests of the intetvening party.
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8.1

8.2

8.3

8.4

8.5

RULE 8.0
TEMPORARY OR PENDENTE LITE ORDERS

General. Tempotaty otders in any divorce, annulment, o legal sepatation action are issued by affidavit only.
At the discretion of the Coutt, an otal heating may be conducted ptiot to the issuance of tempotaty ordets.
Parties tesiding together. If the patties are residing together, the Court will not allocate debts, temporary
allocation of patental rights and patenting time, ot child and spousal support. Unless more specific temporaty
otders are requested, the Court will order the parties to maintain their normal practice of paying bills, suppotting
one another and the children. In addition, the Court will automatically designate both patties as residential
patents of the minor children.

Tempotary Support. All motions ot requests for temporaty spousal ot child suppott, ot any modification

thereof, shall include accurate financial affidavits. Child suppott requests should have a completed wotk sheet

as desctibed by statute.

Included in the affidavit should be a statement of living expenses and monthly debt obligations of the patties
and theit gtoss and net monthly eatnings. The affidavits of parties applying fot, ot opposing, spousal or child
suppott should be submitted fully completed on forms presctibed by the Coutt. Either patty may file other
affidavits in suppott of, ot opposing, tequests for tempotary suppott. The request and affidavit of the party
applying fot temporary spousal ot child support shall be setved upon the opposing patty ot theit counsel, if
represented, putsuant to the Ohio Rules of Civil Procedute.

Accuracy of Information. All information contained in a financial affidavit must be accurate. Any
information that is estimated must be identified as estimated. Omitted or incomplete vital information may
result in the Coutt tefusing to enter any temporaty ordets of suppott. Similarly, inaccurate, undetstated, ot
exaggetated financial information may result in sanctions against the offending patty including an immediate
tetmination of any order based upon the information with retroactive application.

Payments. An order for payment of temporaty spousal ot child suppott shall be payable through the Knox

County Child Suppott Setvices. A processing fee shall be added to the otdeted payments. Such payments shall

25




8.6

8.7

8.8

8.9

8.10

be made by means designated by the Knox County Child Suppott Setvices. Whete employer information is

available, the payments shall be by a wage withholding statement; however, initial payments should be made no

later than 10 days after receipt of the order.

No Responsive Affidavits. After a temporaty suppott order has been filed, a patty may not object to the

amount of income attributed to that party whete the party has failed to file a tesponsive affidavit pursuant to

Civil Rule 75 unless good cause is shown for such failure.

Custody and Parenting Time Proceedings. All requests for tempotaty custody should include either
provisions for patenting time with the non-custodial patent ot a basis for a denial of parenting time. See also

Local Rule 7.10.1.

Motion to Vacate the Premises/Motion for Exclusive Use. A motion to vacate the premises/motion for
exclusive use shall state with particularity the teasons for the motion and shall be suppotted by an affidavit of.
the moving party ot vetified in the complaint setting forth the facts on which the motion is based.

No motion to vacate the ptemises will be granted ex parte unless it is shown to the satisfaction of the Coutt that:

A. Acts of physical violence have occurred ot ate highly probable; ot

B. Threats of imminent serious physical harm have occuttred; ot
C. Abuse has been committed towatd any child; or
D. Damage is being done to the residence; ot

E. The opposing patty has already vacated the premises.

Standard Temporary Restraining Orders. Upon the filing of any complaint for divorce, legal
separation, ot annulment, the Cletk of this Coutt shall, in every case, issue a reciprocal Standard Tempotaty
Resttaining Order in the format approved by the Coutt and signed by a Judge. A copy of the Standatd
Temporary Restraining Order is set forth on page 28. |

Relief ftom Standard Temporary Restraining Ozdet.

A. Any patty who believes that a standard temporary restraining otder filed in accotdance with this rule

is inappropriate may file 2 motion for relief. The filing party shall obtain 2 heating date and the
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motion shall contain a notice of hearing. The motion and notice of hearing shall be served on the
other patty ot that patty’s counsel of record in accordance with the Ohio Rules of Civil Procedute.
Motions for relief from standard temporaty testraining ordets shall be given ptiotity on the Coutt’s
docket. In the event a standard temporaty resttaining order is found to be inapproptiate, any

modification may be made to the ordet.
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IN THE COMMON PLEAS COURT, KNOX COUNTY, OHIO

Vs,

Plaintiff,
Case No.

TEMPORARY RESTRAINING ORDER

(A)

®)

©

®)

E)

©)

(H)

Defendant.

Plaintiff and Defendant are hereby restrained from striking, abusing, harassing, stalking, threatening, or
injuring the other patty to this action.

Plaintiff and Defendant ate hereby testrained from removing the minor child(ten) from the State of Ohio
permanently, ot for a petiod exceeding fourteen days. The Plaintiff and Defendant are further testrained
from changing a child’s school placement.

Plaintiff and Defendant are hereby resttained from damaging, moving, selling, giving away, transferring,
withdrawing, disposing of, ot encumbering any intetest which either patty may have in teal property,
petsonal property, funds, accounts, business interests, investments, ot any other asset, except fot existing
businesses in the ordinary coutse of business. The Plaintiff and Defendant are permitted to use a checking
account for otdinaty living expenses.

Plaintiff and Defendant are heteby testrained from intetfeting with the othet patty’s use of the vehicle
cutrently used primarily by the other patty to this action.

Plaintiff and Defendant ate heteby restrained from incutting any debt or making any credit card purchases

on any account which is eithet in the othet party’s individual name ot in the joint names of the parties to
this action.

If either the Plaintiff ot Defendant has been voluntarily absent from the marital residence for a period of at
least thirty (30) consecutive days, the absent patty is heteby restrained ftom te-entering the marital residence.

Plaintiff and Defendant are heteby restrained from interfering with the other patty’s use of his/her residence
by, including, but not limited to, canceling/alteting utilities (e.g., gas, ptopane, electric, water, sewet,
cable/internet, etc.) or insurance, interrupting telephone setvice (landline and cell) or mail delivery.

Plaintiff and Defendant ate hereby resttained from terminating, modifying, ot changing the beneficiaties on
any policy of life, health, automobile, or other insurance which covets a patty or a minor child of the parties.

IT IS SO ORDERED.

JUDGE
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9.1

9.2

9.3

RULE 9.0

PRETRIAL CONFERENCES
Objective, Unless waived by the Coutt, all contested domestic relations cases (i.e. whete an answet has been
filed) shall have a pretrial confetence. Such pretrial conferences shall be held with the intention of
accomplishing the objectives set fotth in Rule 16 of the Ohio Rules of Civil Ptocedute. The pretrial conferences
shall be either a case management conference and/ot, if applicable, a pretrial hearing and shall be held at such
times as the Coutt shall direct.
Scheduling Otder. The scheduling ordet shall be issued within 30 days after the Defendant has been served
with the complaint.
Pretrial Conference. A pretrial conference shall be held within 10 weeks of the filing date of the answet. Its
putpose is to establish procedutes and instructions to prepate the case for final heating ot an effective final
ptettial conference. At any prettial confetence, the Coutt shall consider and take appropiate action on the
following matters:
A. The possibility of settlement of the action;
B. The simplification of the issues;
C. Itemizations of expenses and special damages;
D. The necessity of amendments to the pleadings;
E. The exchange of medical reports and hospital tecords (The production by any party of medical repotts,
medical records, hospital records does not constitute a waiver of the privilege granted under section 2317.02
of the Revised Code.);
F. The numbet of expert witnesses;
G. The preservation of electronically stored information and other information held by the parties of third
patties;
H. The timing, methods of search and production, and the limitations, if any, to be applied to the discovery

of documents and electronically stored information;
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I Disclosute and the exchange of documents obtained through public records requests; (j) Any agreements
ot decisions on the shating ot shifting of costs putsuant to Civil Rule 26(C)(2);
J. The adoption of any agteements by the patties for assetting claims of privilege ot for protecting designated
materials aftet production;
K. The imposition of sanctions as authorized by Civil Rule 37;
L. The possibility of obtaining:
1. Admissions of fact;
2. Agreements on admissibility of documents and other evidence to avoid
unnecessaty testimony ot other proof during the heating.
M. Disposing of pending motions;
N. Determination of the applicable deadline for disposition of the case pursuant to Rule of Superintendence
39 and 42, and a timetable for:
1. initial disclosures of known and teasonably available nonptivileged, non-wotk product documents
and things that suppott ot conttadict the specifically pleaded claims and defenses;
2. joining parties;
3. amending the pleadings;
4. mediation ot other alternative dispute resolution requested by parties;
5. exchanging lists of lay witnesses, expert witnesses and r;aports, and exhibits
for the hearing;
6. completing discovety;
7. filing of motions, responses, replies and decisions;
8. futther case management conferences; and
9. 2 heating date, preferably one agreed-upon by the parties.

O. Facilitating in other ways, the just, speedy, and inexpensive disposition of the action.
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94

A trepresented patty must authotize at least one of its attotneys to make stipulations and admissions about
all matters that can reasonably be anticipated for discussion at a pretrial conference. If apptoptiate, the
Coutt may require that a patty or its representative be present ot reasonably available by othet means to
considet possible settlement.

Counsel attending must have authotity to confirm discovety deadlines, exchange information and confitm
future hearing dates.

Pretrial conferences may be continued with concurrence of all counsel but must be reset as soon as possible.
Failute to obtain apptovals will result in the conference being held as otiginally scheduled and any orders issued
by the Coutt will be binding on all parties and counsel.

The Coutt, in its discretion, may schedule more than one pretrial conference in any case, and it may suspend
the requirement for the filing of 2 ptettial statement pertaining to any pretrial confetence.

After any confetence undet this rule, the Coutt shall issue an ordet reciting the action taken. This otdet
conttols the coutse of the action unless the Coutt modifies it.

Final Pretrial Conference. The Coutt shall hold a final pretﬁal conference to formulate a hearing plan,
including a plan to facilitate the admission of evidence. The confetence shall be held 15 days prior to the
statt of the final heating and must be attended by at least one attorney who will conduct the ttial for each
party and by any unrepresented patty. The Coust may modify the order issued after a final pretrial conference

only to prevent manifest injustice. Pretrial statements shall be prepared and submitted to the Court at least

seven (7) days ptior to the final pretrial confetence and shall include an updated and accurate itemization of
the patty's income and expenses with 2 full and accurate desctiption of the natute and value of the assets and
liabilities of the parties. It shall also list nates and addtesses of all witnesses. No witness, except for rebuttal,
shall be permitted to testify, if not on the list, unless for good cause shown.

Parties shall be present at the final prettial conference. If not, the party must be accessible by phone.

The Court tnay also direct counsel to submit any written stipulations three days priot to, ot on the day of, the

final pretrial conference.
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10.2

RULE 10.0
DISCOVERY
General. Except as othetwise laid out in these Local Rules ot Civil Rule 65.1, all parties must comply with
Civil Rule 26 as it pettains to discovery.
Initial Disclosure by a Party
A. Without awaiting a discovery request, a patty must provide to the other parties, except as exempted by
Civil Rule 26(B)(3)(b) ot as othetwise stipulated, or ordered by the Coutt:
1. the name and, if known, the address and telephone number of each individual likely to have
discoverable information - along with the subjects of that information - that the disclosing party
may use to support its claims ot defenses, unless the use would be solely for impeachment;
2. a copy - ot a desctiption by category and location - of all documents, electronically stored
infotmation, and tangible things that the disclosing patty has in its possession, custody, or conttol
and may use to support its claims ot defenses, unless the use would be solely for impeachment;
3. a computation of each category of damages claimed by the disclosing patty — who must also make
available for inspection and copying as under Civil Rule 34 the documents ot other evidentiary
matetial, unless privileged ot protected from disclosute, on which each computation is based,
including materials beating on the nature and extent of injuties suffered; and
4. fot inspection and copying as under Civil Rule 34, any insurance agteement undet which an
insurance business may be liable to satisfy all ot patt of a possible judgment in the action or to
indemnify or reimburse for payments made to satisfy the judgment.
B. A patty must make the initial disclosutes no later than the patties’ first pretrial or case management
c\:onference, unless a different time is set by stipulation ot Coutt otdet, ot unless a party objects. In ruling
on the objection, the Coutt must determine what disclosutes, if any, ate to be made and must set the time

for disclosute.
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10.3

C. A patty that s first served or otherwise joined after the first pretrial ot case management conference must
rmake the initial disclosures within 30 days after being setved ot joined, unless a diffetent time is set by
stipulation or Court otdet.

D. A party must make its initial disclosures based on the information then reasonably available to it. A patty
is not excused from making its disclosutes because it has not fully investigated the case or because it
challenges the sufficiency of another party's disclosutes or because another patty has not made its
disclosures.

Disclosure of Expert Testimony.

A. Within 90 days before the final heating, a party must disclose to the other parties the identity of any
witness it may use at the final hearing to ptesent evidence under Ohio Rule of Evidence 702, 703, or 705.
B. The repotts of expett witnesses expected to be called by each patty shall be exchanged with all other
patties. The patties shall submit expett reports and curricula vitae in accordance with the time schedule
established by the Coutt. The patty with the burden of proof as to a particulat issue shall be requited to fitst
submit expett repotts as to that issue. Thereaftet, the responding patty shall submit opposing expett tepotts
within the schedule established by the Coutt.

C. Other than under subsection D, a patty may not call an expett witness to testify unless a written repott
has been procured from the witness and provided to opposing counsel. The repott of an expert must
disclose a complete statement of all opinions and the basis and reasons fot them as to each matter on which
the expert will testify. It must also state the compensation fot the expert’s study ot testimony. Unless good
cause is shown, all teports and, if applicable, supplemental repotts must be supplied no later than thirty (30)
days prior to the final hearing. An expert will not be permitted to testify or provide opinions on mattets not
disclosed in his ot her repott.

D. Healthcare Providets. A witness who has provided medical, dental, optomettic, chitopractic, or mental

health care may testify as an expett and offer opinions as to matters addressed in the healthcate provider’s
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recotds. Healthcate providers’ records relevant to the case shall be provided to opposing counsel in lien of
an expert repott in accordance with the time schedule established by the Coutt.
E. A party may take a discovery deposition of theit opponent's expert witness only aftet the mutual exchange
of repotts has occurred unless the expett is a healthcare provider permitted to testify as an expest under
subsection D. Upon good cause shown, additional time aftet submission of both sides’ expett teports will
be provided for these discovery depositions if requested by a patty. If a patty chooses not to hire an expert
in opposition to an issue, that party will be permitted to take the discovery deposition of the proponent’s
expett.
F. Drafts of any repott provided by any expert, regardless of the fotm in which the draft is recorded, ate
ptotected by Civil Rule 26(B)(4).
G. Communications between a patty’s attorney and any witness identified as an expett witness under Civil
Rule 26(B)(7) tegardless of the form of the communications, are protected by Civil Rule 26(B)(4) except to
the extent that the communications:

1. relate to compensation for the expert’s study or testimony;

2. identify facts or data that the party’s attotney provided and that the expett consideted in

forming the opinions to be expressed; ot

3. identify assumptions that the patty’s attorney provided and that the expert telied on in forming

the opinions to be expressed.
H. Expert Employed Only for Hearing Preparation. Ordinarily, a patty may not, by intetrrogatoties or
deposition, discover facts known ot opinions held by an expert who has been retained or specially employed
by anothet party in anticipation of litigation of to prepare for the hearing and who is not expected to be
called as a witness at the hearing. But a party may do so only:

1. as provided in Civil Rule 35(b); ot

2. on showing exceptional circumstances under which, it is impracticable for the

patty to obtain facts or opinions on the same subject by other means.
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3. The patty seeking discovety under Civil Rule 26 (B)(7) shall pay the expett a

reasonable fee for time spent in deposition.

10.4 Supplementation of tesponses. All discovery shall be seasonably supplemented. Should discovery not

10.5

be seasonably supplemented, said patty may be prohibited from using and admitting the information into
evidence during the heating.

Conference of the Parties; Planning for Discovery.

A. Conference Timing. Unless the case is subject to Civil Rule 65.1, is uncontested, ot both parties are
waiving their ﬁght.to discovety, which shall only be done putsuant to a Stipulation signed by both patties,
the attotneys and/ot unteptesented parties shall have a conference of the patties pertaining to discovety
planning within 30 days after the due date of the filing of the answer. The Stipulation of Waiving the Right
to Discovety can be found in the Appendix as Item 2. Should the patties be unable to reach an agreed upon
date for the Confetence of the Patties, the Confetence of the Parties shall take place by telephone on the
30" day after the due date of the filing of the answer at 1:00 p.m. Should the 30" day after the filing of the
answer fall on a legal holiday or on a weekend, then the Confetence of the Parties shall take place the last
business day immediately priot to the 30 day after the filing of the answer. The location of the Conference
of the Patties can be by telephone. The patties and/or theit attorneys shall provide each other with theit
telephone numbers. Should any patty or their attorney, if reptesented, fail to attend the Conference of the
Patties, then that patty shall be deemed to have waived discovery, unless the party ot patty’s attorney files 2
request with the Coutt for additional time to hold the Conference of the Parties with a ptoposed date, time,
and location for the Conference of the Parties. All such tequests shall state efforts tade to come to an
agreement on the date, time, and location of the Conference of the Patties,

B. Confetence Content; Parties’ Responsibilities. In conferting, the patties must consider the nature and
basis of theit claims and defenses and the possibilities for promptly settling or resolving the case; make ot
atrange for the disclosutes tequired by Civil Rule 26(A)(1); discuss any issues about ptesetving discoverable

information; and develop a proposed discovery plan, The attorneys of tecord and all untepresented parties
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that have appeated in the case ate jointly responsible for arranging the conference, for attempting in good
faith to agtee on the proposed discovery plan, and for filing with the Coutt within 14 days after the
conference a wtitten repott outlining the plan which substantially complies with Item 3. Should the patties
fail to file the proposed discovery plan, then the patties shall be deemed to have waived discovety, unless
the patties ot the patties’ attotneys file a tequest with the Coutt for additional time to file the discovery plan,
with a proposed date of the filing of the plan. The Coutt may otdet the patties or attorneys to attend the
confetence in person.
C. Diséovery Plan. A discovery plan shall state the parties’ views and proposals on:
1. what changes should be made in the timing, form, ot tequirement for disclosutes under Civil Rule
26(B), including a statement of when initial disclosures wete made ot will be made;
2. agreed-upon deadlines for discovery, with all discovety to be completed no later than 60 days
ptiot to the final heating, and other items that may be included in a case schedule to be issued under
Civil Rule 16, any proposed modifications to a schedule already issued und;ar Civil Rule 16, and
compliance with Ohio Rules of Supetintendence 39 and 42. Completion of discovery means that
Motions to Compel must be requested on or before the discovery completion date;
3. the subjects on which discovery may be needed, when discovety should be completed, and
whether discovery should be conducted in phases ot be limited to ot focused on particular issues;
4. any issues about disclosure, discovery, ot presetvation of electronically stoted information,
including the fotrm ot forms in which it should be produced;
5. disclosute and the exchange of documents obtained through public records tequests;
6. any issues about claims of privilege ot of protection as heating-preparation matetials;
7. what changes should be made in the limitations on discovery imposed under these rules ot by

local rule, and what other limitations should be imposed;
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8. any other otders that the Court should issue under Civil Rule 26(C) ot under Civil Rule 16(B) and

(C); and any modifications tequited of to be requested under any scheduling otder issued under Civil

Rule 16.
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11.2

11.3

RULE 11.0
MEDIATION

Definitions. All provisions of Ohio Rules of Supetintendence 16.21 through 16.43 and the provisions in the

“Uniform Mediation Act” (UMA) Revised Code Section 2710.01 et seq. ate adopted by this Court through this

local rule including, but not limited to the following:

A. “Mediation” means any process in which a mediator facilitates communication and negotiation between
patties to assist them in reaching a voluntaty agreetnent tegarding their dispute.

B. “Mediator” means an individual who conducts a mediation.

C. “Mediation Communication” means a statement, whether otal, in a recotd, vetbal ot nonvetbal, that
occuts during a2 mediation or is made for the putposes of considering, conducting, participating in,
initiating, continuing, ot teconvening a mediation or retaining a mediator.

D. “Proceeding” means either of the following;

1. A Judicial administrative, arbitral ot other adjudicative process, including related pre-hearing
and post—hea.i:ing motions confetences and discovety;
2. A Legislative heating or similat process.

E. “Non-patty patticipant” means a person other than a party ot mediator that patticipates in a mediation.

Assessment. At any time after setvice of summons in divotces, annulments, legal separations ot patentage

actions when it appeats that the allocation of patental tights and responsibilities or visitation ate at issue, ot at

any time after filing of a post-decree motion to modify the allocation of patental rights and responsibilities ot
visitation, the Coutt may otdet both parties to participate in 2 mediation assessment. If it is determined that
the case qualifies for mediation, the Coutt may tequire both patties to participate in mediation.

Mediation Issues. Any issue before the Coutt, or any issue the parties wish to mediate, may be mediated.

Provided, however, the following shall be prohibited: the use of mediation as an alternative to the prosecution

ot adjudication of domestic violence; in determining whether to gtant, modify, ot terminate a ptotection ordet;

in determining the terms and conditions of a protection order; and in determining the penalty for violation of
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a ptotection ordet. Nothing in this division shall prohibit the use of mediation in a subsequent divorce ot
custody case, even though the case may result in the termination of the provisions of a ptotection order putsuant
to Revised Code Section 3113.31.

Procedute. Mediation shall begin as soon as possible. The mediatot shall notify the Court“:, in wtiting, upon
the conclusion of mediation. Any agteement reached duting mediation shall not be binding upon the parties
until reviewed and apptoved by their counsel and the Coutt. Mediation shall not be petmitted when domestic
abuse ot domestic violence is alleged, suspected, ot present unless all of the following conditions ate satisfied:
A. Screening is conducted, both before and during mediation, for domestic abuse and domestic violence and
for the capacity of the patties to mediate; - |

B. The petson who is or may be the victim of domestic abuse ot domestic violence is fully informed about the
mediation process, right to decline patticipation in the mediation process, and of the option to have a support
petson, in addition to an attorney, present at the mediation sessions;

C. The patties have the capacity to mediate without feat of coetcion ot control;

D. The Coutt has taken teasonable precautions to create a safe mediation envitonment for the parties and all
othet petsons involved in the mediation ptrocess;

E. The mediator may terminate a mediation session if thete is a threat of domestic abuse, domestic violence,
ot coetcion between the patties;

F. Written findings of fact shall be ptepated to refer certain cases involving domestic violence to mediation, as
requited by Revised Code Section 3109.052.

Confidentiality. Statements made duting the mediation assessment or mediation sessions shall be considered
comptomise negotiations and not admissible as evidence putsuant to Evidence Rule 408. This does not require
exclusion of any evidence which is otherwise discoverable merely because it is presented duting mediation
assessment ot mediation sessions. Further this rule shall not preclude the mediator from testifying as to a ctime

committed in their presence ot from adheting to any law tequiting the repott of child abuse.
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Court apptoved agreements, All mediation agreements signed by the patties, counsel and approved by the
Coutt shall be processed putsuant to Local Rule 20.2.
Mediator Qualifications and Apptroval. Final apptoval of mediator eligibility and appointment to receive
referrals from the Coutt is in the sole disctetion of the Court, and the mediator may be removed and theit
services may be terminated at any time with ot without cause in the Coutt’s discretion. A mediator employed
by the Coutt, or to whom the Court males refertals for mediation of domestic relations cases, the allocation of
parental tights and responsibilities, the care of, ot visitation with, minor children, shall satisfy the following
tequirements:
A. If the mediatot is an attotney, they shall be required to temain in good standing with the Ohio
Supteme Coutt, and maintain compliance with all continuing legal education requitements. Prior to
accepting a teferral from a Coutt fot disputes involving the termination of marriage, the allocation of
parental rights and responsibilities, ot the care of ot visitation with minot children, a mediatot shall meet
all of the following qualifications:
1. Possess a bachelot's degtee, ot equivalent educational expetience as is satisfactoty to the Coutt,
and at least two yeats of professional expetience with families, including counseling, casework, legal
reptesentation in family law mattets, ot such other equivalent expetience satisfactoty to the Coutt;
2. Comf)lete “Fundamentals of Mediation Training” apptoved by the Supteme Coutt Dispute
Resolution Section in accordance with standards established by the Commission on Dispute
Resolution, in compliance with the requirements of division (A) of Ohio Rule of Superintendence
16.23;
3, Complete “Specialized Family ot Divotce Mediation Training” apptroved by the Supreme Court
Dispute Resolution Section in accordance with standatds established by the Commission on Dispute
Resolution;
4, Complete “Specialized Domestic Abuse Issues and Mediation Training” apptoved by the

Supteme Coutt Dispute Resolation Section in accordance with standards established by the
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Commission on Dispute Resolution;

5. Maintenance of apptoptiate liability insurance specifically coveting the activities of the individual as

a mediatot;

6. Adherence to the ethical standards of the mediatot’s profession;

7 Awareness of the factors affecting the proptiety of mediation in patticulat cases;

8. Completion of continuing mediation education, including specialized training in the allocation of

patental rights and responsibilities, the cate of, ot visitation with, minot children, and domestic abuse

and mediation through a training apptoved by the Dispute Resolution Section of the Supreme Coutt;

9. Successful demonstration of skills through an obsetvational evaluation of an actual mediation;

10. Demonstration of good chatactet, reputation, and good judgment within his or het ptofession and

the community. |
Stay of Proceedings. When the patties entet mediation, all mattess subject to the mediation process shall be
stayed except tempotaty child suppott matters. Any previously scheduled hearings, except temporary child-
support mattets, shall be canceled during the mediation stay and shall not be tescheduled until the completion -

of mediation. It is the responsibility of counsel/patties to file a Motion to place the case back on the active

docket.
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RULE 12.0

SEMINAR FOR SEPARATING PARENTS
General application. All patents in divorce, legal separation ot dissolution actions in which there are any
minor childten who will be the subject of a custodial and/ot visitation otder shall attend a Coutt-authotized
educational seminat for separating patents. The attendance shall be within 45 days after the filing of the action
ot setvice of process.
Compliance. No action shall proceed to final hearing until there has been compliance with this rule unless the
patties teceive leave of Coutt, ot in situations whete the noncomplying parent has entered no appearance and
does not contest the action. However, the Coutt may ditect that the final dectee include an order fot the non-
complying patent to attend the seminar. Proof of completing the seminat must be presented to the Court on
ot before the final hearing. Seminat attendance may be waived by the Coutt for good cause; howevert, any
requests for waivers should be ptesented to the Coutt no later than thirty days before the final hearing.
Procedure. It will not be requited that both patents attend at the same time.
Post dectee motions. Seminar attendance may also be required by otdet of the Court in mattets relating to
(1) post-dectee telief concerning custody ot visitation with minor children, (2) domestic violence actions filed
undet Revised Code Section 3113.31, (3) ot actions brought putsuant to the Uniform Child Custo dy Jutisdiction

and Enforcement Act.
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RULE 13.0

HEARING ASSIGNMENTS
Assignments. All assignments of cases for a heating shall be made by the Coutt Administratot ot Docket
Administrator. Where counsel requests a heating date, it will be presumed that:
A. Opposing counsel has been notified and has apptoved the hearing date; and,
B. Counsel has tequested a teasonable amount of time fot the hearing to determine &16 issues.
Failute to notify opposing counsel, ot dilatoty tactics by opposing counsel, may result in sanctions including an
awatd of attorney fees to the aggtieved patty. Notice of the heating date shall be mailed ot deliveted forthwith
to all interested counsel.
Objections to Decisions. No heating dates will be assigned for a review of any objections to a Magistrate’s
Decision, unless the Coutt ditects othetwise. All objections to Magisttate’s Decisions must confotm to Civil
Rules 53 ot 65.1.
Uncontested Matters. A divorce, annulment o legal separation case shall be deemed to be uncontested unless
an answet, motion ot stipulation for leave to plead is filed within 28 days after completion of setvice.
Final Hearings. A final heating may be delayed where the parties have insufficient secutity deposits to cover
the Coutt costs ot have failed to make any approved arrangements for the defetred payment of costs, unless

the patties have been detetmined to be indigent pursuant to Local Rule 27.
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RULE 14.0
APPEARANCE/DISMISSALS

Non-Appearance. If a patty seeking relief fails to appeat on the scheduled hearing date, either in petson ot
by counsel, the Coutt may enter an otdet dismissing the action for want of prosecution. If the othet party failed
to appeat, either in petson ot by counsel, and the patty seeking relief does appeat, the Court may allow the case
to proceed and determine all matters. Should a patty opt to leave the hearing during the coutse of the hearing,
the Coutt may allow the heating to proceed and determine all mattets.
Capias. Whete a party or a witness has failed to appeat, the Coutt will not, unless ptovided sufficient cause,
issue a cgpias ot bench watrant whete the tecotd reflects the patty or witness was not petsonally setved to
appeat.
Not Ready for Heating. A party and/ot counsel shall be presumed ready for heating on the scheduled
heating date. This includes having all negotiations completed with a full settlement ptiot to the beginning of
the scheduled heating. Hearings shall proceed at the set heating time. If a patty and/or counsel appeats but is
not ready for the hearing and fails to show good cause for not being ready, the Court may entet an otdet
dismissing the action for want of prosecution ot proceed with the case and detetmine all mattess.

Dismissals. Last minute tequests fot dismissals may subject the movant to sanctions including attorney fees.
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RULE 15.0

CONTINUANCES

Form. Except in cases of emetgency ot by ordet of the Coutt on its own motion, a motion for a continuance

of 2 cause after it has been set for heating must be in wiiting,

Contents of Motion. Fach motion shall set forth the following:

A.

E.

The specific reasons for a continuance (vague terms such as “counsel is unavailable for the heating”
are not acceptable);

If 2 conflict with another Coutt hearing, a copy of the othet Coutt’s notice must be attached;

The number of ptior continuances (Note: if thete has been more than one ptior request(s) for
continuances, the motion must also be signed and authorized by the client);

An averment that counsel has contacted opposing counsel and has obtained eithér apptoval ot
disapproval of the continuance;

The date of existing hearing.

Automatic Denial.” Whete counsel fails to contact opposing counsel, the continuance may be denied

irrespective of the basis for the request. Opposing counsel in this instance includes counsel whete minimal

effott or knowledge would have identified the attorney tepresenting the opposing patty. Whete there is no

counsel of record and one cannot be readily ascettained, then the opposing party should be served with a copy

of the requested continuance.

Unavailability of Witness. A continuance of a cause may be granted on the ground of inability to ptoduce

the testimony of an absent witness when it is made clear that due diligence was used to ptocute such testimony.

In otdet to obtain a continuance on this ground, the party malking the application must suppott the same by

affidavit stating therein what is expected to be proven by the appeatance of such witness. If the Coutt finds

the testimony so set forth to be immaterial ot if both parties consent to the reading of an affidavit into evidence,

the application will not be sustained and the cause will proceed to heating.
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Heating Conflicts. Whete a continuance of a cause is requested on the grounds that counsel of tecord in the
case is alteady engaged on the date set for heating in another Court of tecord ot a governmental bureau, proof
of such ptior assighment shall be attached to the motion for continuance which shall be filed forthwith
following notification of the assignment of the case in this Coutt.

An attorney who accepts a case whetein an immediate hearing ot second stage Civil Protection Otder heating
has been set shall ensure he ot she will be available on the date of hearing. Requests to continue an immediate
heating and/ot a second stage Civil Protection Otder heating may not be granted based solely on a scheduling
conflict with the newly retained counsel when he ot she accepted the case with ptiot knowledge of the
scheduling conflict.

Attached Entries/Orders. All motions fot a continuance shall be accompanied by a ptoposed journal entry
otdeting the reassignment of said case to a date certain. In the event a continuance is granted, the Coutt may,
at its discretion, assess costs and expenises against the moving party.

Continuance Within Three Days of Hearing Date. Unless extraordinaty citcumstances ate shown to exist,

motions for continuances submitted within three days of the heating date may automatically be denied.
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RULE 16.0

KNOX COUNTY PARENTING SCHEDULE

PREFACE: There is no specific schedule of patenting time that can address the changing needs of children and
patents. It is important for parents to temain flexible based upon the changing needs of their childten. As children
mature and become involved in activities outside the home, they often have less time to spend with parents. The
Coutt encourages patents to resolve parenting issues amicably as they occut.

The schedule for patenting time set forth is, in most cases, the MINIMUM amount of patenting time for the non-
residential parent. Parents are encouraged to create their own patenting schedules, which may include more ot less
patenting time as the parties agtee.

When relationships end, patents may experience a difficult tine dealing with one anothet. Times when children ate
physically transferred between the patents is NOT an opportunity to direct hostility toward the other patent,
including demeaning language ot behavior. IT IS THE ABSOLUTE DUTY OF EACH PARENT TO MAKE
CERTAIN THAT THE CHILD IS READY FOR PARENTING TIME WITH THE OTHER PARENT

AND IS TRANSFERRED TO THE OTHER PARENT IN A TIMELY FASHION AT THE
COMMENCEMENT AND AT THE TIME PARENTING ENDS.

GENERAL RULES REGARDING PARENTING TIMES: These rules apply to all patenting times.
16.1  Conflicting Schedules; Order of Priority:

Unless the Coutt orders otherwise, in the event of conflicts in parenting time schedules undet this Rule, the
following is the otdet of priority, with number one having the first priority:

1. Holidays and days of Special Meaning as set forth in Local Rule except the child’s birthday.
2. Child’s bitthday.

3. Vacation periods ot extended patenting times, including President’s
Day and Mattin Luthet King Day weekends.

4. Weekends and mid-week parenting times. The alternate weekend totation is not changed due to patenting
time schedule conflicts.

16.2 Illness.

Patenting time shall be provided to the non-residential patent even if the child is ill, unless the child is hospitalized
ot a physician has recommended that the child not be temoved from the residential patent’s home, in which event
immediate notice shall be given to the non-residential parent. Any weekend parenting time that is missed under this
ptrovision shall be made up the next weekend available to the non-residential parent.

16.3 Medications

In all instances in which it is necessaty for a child to take presctibed medications, the residential patent shall provide
the non-residential parent with an adequate supply of such medications to cate for the child’s needs duting parenting
time.
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The tesidential patent shall also ptovide the non-tesidential parent with copies of the explanatory materials issued
by the phatmacy ot, in lieu of this information, a typed ot legibly written document setting forth the times of
administration of medications, an explanation of whether food should be taken with the medications, a list of any
potential side effects known to the residential parent and the name, address, and telephone number of the child’s
pediattician and pharmacist. The residential parent shall provide this information to the non-residential parent at
the time the child is exchanged for parenting time.

All medications shall be administeted to the child by the non-residential parent as presctibed. If the non-tesidential
patent is not physically ptesent to administer medications, then it shall be the responsibility of such patent to
designate an adult of suitable matutity and judgment to administet the medications as prescribed.

16.4 Communications

Unless the Court otdets otherwise, each patent must keep the othet informed of his/her cutrent addtess and
telephone numbers and an alternate telephone number in case of emergencies.

IT IS THE RESPONSIBILITY OF THE PARENTS, NOT THE CHILDREN, TO MAKE ALL
PARENTING TIME ARRANGEMENTS. Both parents shall refrain from criticizing the other ot arguing with
the othet parent in the children‘s presence.

Either patent may have reasonable telephone contact with the children not to exceed twice a week fot a petiod of
between 5 to 10 minutes duting the hours of 7:00 a.m. to 8:00 p.m. If the children are not available, the children
should retutn the telephone call within 24 hours of the time the parent made the unsuccessful call to the children.

Children ate permitted unlimited telephone/and ot e-mail contact with the patent with whom they ate not spending
parenting time.

Both parents shall encourage free communications between the children and the other parent.

Neither patrent shall do anything to impede ot restrict reasonable communications by telephone, cell phone
(including but not limited to text messaging, Facetime), mail, ot computer (including but not limited to e-mail,
instant messaging, or Skype) with the child and the other patent regardless of who initiated the communication.
Neither parent shall monitor ot listen in on the children’s telephone calls with the other patent. However, either
patent may, as apptoptiate punishment of the child(ren) for misuse of a cell phone or as otherwise propet
punishment, remove the right to use electronic devices from the child(ten), including but not limited to cell phones,
laptops, computets, and/ot tablets, so long as the othet parent is informed of such punishment, and methods of
communication remain open with the othet patent.

165  Clothing and Supplies for Children older than 3 yeats of age

The residential patent shall send the child with sufficient clothing and outerwear approptiate for the season and for
any known ot planned activities. The non-tesidential parent shall return all items that are sent at the end of parenting
time.

16.6  Clothing and Supplies for Children under 3 years of age

In cases with infants and young children 3 years and younget, each patent shall maintain at theit home a ctib ot
infant bed (as applicable), a car seat, formula, bottles, apptroptiate clothing and outetweat, and a sufficient supply
of diapets and related items in theit home for the child.
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16.7  Children’s Activities

Scheduled petiods of patenting time shall not be delayed ot denied because a child has othet activities. It is the
responsibility of the parents to discuss extra-curricular activities of the childten in advance, including time, dates,
and transportation needs. A parent receiving activity schedules shall provide a copy to the other parent. The patent
who has the children duting the time of the scheduled activity is responsible for the transpottation, attendance
and/ot othet atrangements. Both patents are permitted to attend all their children’s activities, regardless of the
patenting schedule.

The residential parent shall not unteasonably schedule activities ot appointments with the minot children when the
child would otherwise be with the non-residential patent.

16.8  Schoolwork

A parent must provide time for any child to study, complete homewotk assighments, papets, ot other school
assigned ptojects, even if the completion of this work intetfetes with the patrent’s plans with the children. If
schoolwortk is assigned by the school ptiot to the scheduled patent’s time, the othet parent must inform the
scheduled parent of the wotk to be done, and it is the scheduled patent’s responsibility to see that it is completed.

169  Gtace period

The patent transporting the children for patenting time shall have a grace petiod of 15 minutes for pick—uf) and
delivety if both parties live within 30 miles of one anothet. If the one-way distance to be traveled is more than 30
miles, the grace petiod shall be 30 minutes. In the event the non-residential parent exceeds the gtace petiod, that
patticular patenting time is fotfeited unless ptiot notification and arrangements have been made. This rule shall be
subject to the exception thatin the event the non-residential parent experiences an unavoidable accident, emergency,
ot traffic delay en route and promptly notifies the othet parent of the delay the patenting time is not forfeited.

PROMPTNESS AND FLEXIBILITY ARE TO BE THE GOALS OF THE PARENTS CONCERNING
TRANSPORTATION OF THE CHILDREN FOR PARENTING TIME

16.10 Transportation

Parents ot a designated third party ate responsible fot providing transpottation to and from patenting time. Unless
the patties otherwise agtee, the parent who is exercising patenting time shall pick up the child from the residential
patent (or designated petson, if applicable) at the child’s residence, unless otherwise designated, and at the end of
patenting time the other patent (ot designated person, if applicable) shall be tesponsible for picking up the child
from parenting time.

If citcumstances prevent a parent from petsonally delivering the childten to or from patenting time, anothet
tesponsible adult known to both patents and the children may provide transpottation with advance notice to the
- othet parent, unless otherwise otdered by the Coutt.

Tn all instances in which a child is requited by Ohio law to be transported in a child safety seat ot booster seat, each
patent shall use a propetly installed child safety seat ot booster seat. In all other instances, the patent transporting
the child shall be responsible for using a ptopetly functioning seat belt. Only a dtiver with a cuttent, valid license
may transport the children.
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16.11 Air Travel

The non-residential patent exetcising patenting time with 2 child, under 10 years of age, choosing air travel, must
accompany that child to and from parenting time. The cost of the parent’s travel is that parent’s responsibility.

Fot childten who are over 10 yeats of age and can travel as unaccompanied minots, the non-residential patent must
make travel arrangements with the aitline. Most aitlines will requite a fee to provide this setvice, which will be the
responsibility of the non-tesidential parent. The non-residential parent shall provide wtitten notice to the residential
patent of the itinerary and the ptovisions for the child to fly as an unaccompanied minot. '

16.12  Alterations in the Child’s Physical Appeatance

The non-tesidential patent shall not altet the physicél appearance of the child by hait coloring, unconventional hair
cuts, eat or othet body part piercings, permanent tattooing, ot any other drastic act that appteciably alters the
physical appeatance of the child without the consent of the residential patrent.

16.13 Serious Family Illness/Death

Both patents shall accommodate parenting time requested by the other patent in citcumstances in which there exists
a dire family illness and/or death of a grandpatent, stepparent, stepsibling, half-siblings, aunts and uncles.

16.14 Definitions
Unless otherwise specified, the term week is defined as seven consecutive days.

16.15 Clatification

The Coutt strongly encoutages patties to direct questions tegarding the application of TLocal Rule 16.0 to theit
attorneys.

16.16 Application of Rule for Same Gender Parents
For same gender patents, and absent an agteement of the parties, the nouns “Mother” and “Fathet” shall be read

and applied as “Parent A” and “Patent B,” “Plaintiff” and “Defendant”, “First Petitionet” and “Second
Petitionet”, ot “Petitioner and Respondent”, as the case may be.
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THE PARENTING SCHEDULE IS DIVIDED FOR PARENTING TIME THAT IS LOCAL,
SEMI-LOCAL, AND NON- LOCAL PARENTING TIME

LOCAL PARENTING TIME
DESIGNED FOR PARENTS WHO RESIDE
WITHIN 15 MILES OF ONE ANOTHER
AND HAVE ONE CHILD UNDER
THE AGE OF 2 YEARS

Children from bitth to 2 years of age benefit from a schedule that tecognizes the needs of their age group. The
following schedule is designed to accommodate the needs of such children. THIS SCHEDULE ONLY
APPLIES WHEN THERE IS ONE CHILD IN THE FAMILY UNDER 2 YEARS OF AGE. If thete ate
oldet children in the family the child follows the same patenting time as the oldet children.

The non-residential parent shall have parenting time with the child 3 days during the week from 6:00 p.m. until 7:30
p-m., unless a parent’s wotk schedule requites the patenting time to be duting the morning houts. In that instance,
patenting time shall be 3 days per week from 9:00 a.m. to 10:30 a.m.

For those who can not agree, the days shall be Monday, Wednesday, and Friday.

The non-residential patent shall have the child on alternate weekends from Satutday at 4:00 p.m. until Sunday at
10:00 a.m., ot as the patties otherwise agree to accommodate wotk schedules.

For families that have other childten, this rule does not apply unless the patties agree that this schedule is in the
best interest of all the children in the family.

HOLIDAYS
Mothet’s Day and Father’s Day — Children are with patents from 9:00 a.m. to 6:00 p.m.
Children’s birthdays — In even numbered yeats, Parent A has the child, and in odd numbeted yeats, Parent B has
the child. If the parents can not agree, patenting time shall be from 10:00 a.tm. to 6:00 p.m. if the birthday falls on a
non-school day and the parent is not working on that day. If a school day and wotkday, the parenting time shall be

from 5:00 p.m. until 8:30 p.m.

ODD YEARS — Patent A has Mattin Luther King Day, Baster, July 4* and Labor Day. Parent B has President’s
Day, Memotial Day, Beggat’s Night, Thanksgiving Day, Christmas Day, and New Yeat’s Day.

EVEN YEARS — Parent B has Martin Luther King Day, Easter, July 4% and Labor Day. Patent A has President’s
Day, Memotial Day, Beggar’s Night, Thanksgiving Day, Christmas Day and New Yeat’s Day.

All holidays begin at 9:00 a.m. and continue until the following morning at 9:00 a.m.
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LOCAL PARENTING TIME
DESIGNED FOR PARENTS WHO RESIDE
WITHIN 30 MILES OF ONE ANOTHER
AND HAVE ONE CHILD UNDER
THE AGE OF 2 YEARS

Children from bitth to 2 yeats of age benefit from a schedule that recognizes the needs of their age group. The
following schedule is designed with the needs of such children. THIS SCHEDULE ONLY APPLIES WHEN
THERE IS ONE CHILD IN THE FAMILY UNDER 2 YEARS OF AGE. If thete are older children in the
family the child follows the same patenting time as the oldet children.

The non-residential patent shall have patenting time with the child 1 day during the week from 5:00 p.m. until 7:30
p-m., unless a parent’s wotk schedule requites the patenting time to be duting the motning hours. In that instance,
patenting time shall be 1 day pet week from 9:00 a.m. to 11:30 a.m.

The non-tesidential patent shall have the child on alternate weekends from Saturday at noon until Sunday at 10:00
a.m., ot as the patties otherwise agtee to accommodate work schedules. In other words, if the non-residential patrent

wotks on Saturday, the patenting time shall shift to Friday noon until Saturday at 10:00 a.m. or Sunday noon until
Monday at 10:00 a.m.

Fot families that have other children, this rule does not apply unless the patties agtee that this schedule is in the
best interest of all the childten in the family.

HOLIDAYS
Mothet’s Day and Fathet’s Day — Childten are with patents from 9:00 a.m. to 6:00 p.m.
Children’s birthdays — In even numbeted years, Patent A has the child, and in odd numbered yeats, Parent B has
the child. If the parents can not agree, parenting time shall be from 10:00 a.m. to 6:00 p.m. if the birthday falls on a
non-school day and the parent is not wotking on that day. If a school day and wotkday, the patenting time shall be
from 5:00 p.m. until 8:30 p.m.
ODD YEARS — Parent A has Martin Luther King Day, Haster, Foutth of July, Labot Day, and Christmas Day
Parent B has President’s Day, Memotial Day, Beggar’s Night, and Thanksgiving Day
EVEN YEARS — Parent B has Mattin Luther King Day, Hastet, Foutth of July, Labot Day, and Christmas Day
Parent A has President’s Day, Memorial Day, Beggar’s Night, and Thanksgiving Day

All holidays begin at 9:00 a.m. and continue until the following morning at 9:00 a.m.

IF THE PARENTS LIVE MORE THAN 30 MILES APART THE COURT WILL DETERMINE
PARENTING TIME ON A CASE BY CASE BASIS.
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LOCAL PARENTING TIME
DESIGNED FOR PARENTS WHO RESIDE
WITHIN 30 MILES OF ONE ANOTHER
DURING THE SCHOOL YEAR

OPTION ONE - LOCAL

TWO WEEK ROTATION
Monday Tuesday Wednesday Thursday Friday Sat. Sun.
WEEK ONE R R R/NR NR/R R/NR NR NR
WEEK TWO NR/R R R/NR NR/R R R R

WEEKENDS — The non-residential parent shall have parenting time on alternate weekends:

Beginning Friday at 6:00 p.m. and ending Monday motning when the child is returned to school, daycare ot
the residential parent by 9:00 a.m.

WEEKDAYS — The non-tesidential parent shall have parenting time on Wednesday beginning at 6:00 p.m. until
Thursday motning when the child is returned to school, daycate ot the residential parent by 9:00 a.m.

OPTION TWO — LOCAL
WEEKENDS — The non-tesidential patent shall have parenting time on altetnate weekends:

Beginning Thursday night at 6:00 p.m. and ending Sunday at 6:00 p.m. when the child is returned to the
residential parent. The non-residential patent is tesponsible for deliveting the child to school on 2 timely
basis on Friday. If the child does not have school on the Friday the child shall remain with the non-tesidential
parent.

WEEKDAYS — The non-residential patent shall have midweek visitation on Tuesdays at 6:00 p.m. and ending
Wednesday morning when the child shall be retutned to school, daycate, ot the residential patent.
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SEMI — LOCAL PARENTING TIME
DESIGNED FOR PARENTS WHO RESIDE
WITHIN 90 MILES OF ONE ANOTHER
DURING THE SCHOOL YEAR

WEEKENDS — The non-residential parent shall have parenting time on alternate weekends:

Beginning Friday at 6:00 p.m. and ending Sunday at 7:00 p.m., unless the following Monday is a school
holiday, in that event the non-residential parent will return the child Monday at 6:00 p.m.
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HOLIDAYS AND SPECIAL DAYS OF MEANING FOR BOTH LOCAL AND SEMI OPTIONS:

ODD YEARS

EVEN YEARS

PARENT A’S SCHEDULE FOR ODD YEARS

AN L O D ) s R R e e e e

EASTER:
Sat 6:00 p.m. to Sun 6:00 p.m.

*SPRING BREAK:
9:00 a.m. the day AFTER school recesses to 6:00
p.m. the day BEFORE school resumes

LABOR DAY and JULY 4%
Sun 6:00 p.m. to Mon 6:00 p.m. and July 4 6:00
p.m. to July 5t at 6:00 p.m.

CHRISTMAS:
Decembet 24 at 9:00 p.m. to January 1 at 6:00 p.m.

PARENT B’S SCHEDULE

PARENT B’S SCHEDULE FOR EVEN YEARS
EASTER:
Sat 6:00 p.m. to Sun 6:00 p.m.

*SPRING BREAK:
9:00 2.m. the day AFTER school recesses to 6:00 p.m.
the day BEFORE school resumes

LABOR DAY and JULY 4t
Sun 6:00 p.m. to Mon 6:00 p.m. and July 4% 6:00 p.m.
to July 5t at 6:00 p.m.

CHRISTMAS:
Decembet 24 at 9:00 p.m. to January 1 at 6:00 p.m.

PARENT A’S SCHEDULE FOR EVEN YEARS

FOR ODD
YEARS \
PRESIDENT’S DAY:

Sun 6:00 p.m. to Mon 6:00 p.m.

MARTIN LUTHER KING DAY:
Sun 6:00 p.m. to Mon 6:00 p.m.

MEMORIAL DAY:
Sun 6:00 p.m. to Mon 6:00 p.m.

BEGGAR’S NIGHT: (whete Parent B resides)
4:30 p.m. to 8:00 p.m.

THANKSGIVING:

Wed 6:00 p.m. to Thu 6:00 p.m. unless Parent B’s
regulat weekend visit follows then the visit ends
Monday motning (school, daycare ot 9:00 a.m.)

CHRISTMAS:

Decembet 21 OR last day of school, whichever
occurs first, from 6:00 p.m. to December 24, 9:00
p.m.

PRESIDENT’S DAY:
Sun 6:00 p.m. to Mon 6:00 p.m.

MARTIN LUTHER KING DAY:
Sun 6:00 p.m. to Mon 6:00 p.m.

MEMORIAL DAY:
Sun 6:00 p.m. to Mon 6:00 p.m.

BEGGAR’S NIGHT: (where Parent A resides)
4:30 p.m. to 8:00 p.m.

THANKSGIVING:

Wed 6:00 p.m. to Thu 6:00 p.m. unless Parent A’s
regular weekend visit follows then the visit ends
Monday motning (school, daycate ot 9:00 a.m.)

CHRISTMAS:
Decembet 21 OR last day of school, whichevet occuts
fitst, from 6:00 p.m. to December 24, 9:00 p.m.

Mother shall have parenting time every Mother's Day from 2:00 a.m. to 6:00 p.m. Father shall have parenting time every Father's Day from
9:00 a.m. 10 6:00 p.m. If there are 1wo Mothers or two Fathers then one shall receive Mother’s Day in even years with the other receiving

Father’s Day in even years, and the following year one shall receive Father’s Day in odd years with the other receiving Mother's Day in odd years.

BIRTHDAYS. In even numbeted years, Parent A has the child, and in odd numbered years, Parent B
patents cannot agree, parenting time shall be from 10:00 2.m. to 6:00 p.m. if the birthday falls on a non-school day and the

has the child. If the

parent is not working on that day. If a school day and workday, the parenting time shall be from 5:00 p.m. until 8:30 p.m.

ANY OR ALL PARTS OF THIS SCHEDULE CAN BE CHANGED IF BOTH PARTIES AGREE.
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LONG DISTANCE - SCHOOL YEAR
Fot patents residing mote than 90 miles apatt duting the school year:
WEEKENDS — one weekend pet month from Friday after school until Sunday at 6:00 p.m.

The non-tesidential parent shall have weekend patenting time the first weekend in September to include
Labot Day, the second weekend in Januaty to include Mattin Luther King Day, the second week in Febtuaty to
include President’s Day, and the last weekend in May to include Memotial Day.

The non-tesidential parent’s patenting time shall be from Friday after school through the holiday until 6:00
p.m. (If these holidays fall on Mondays).

The parties shall agree upon the weekend parenting time for the remaining months of the school yeat,
Octobet, November, Match, and Aptil. In the event the patties can not agree on the patrenting weekend during
these months the non-residential parent shall be entitled to any 3-day weekend that occurs ot the weekend shall be
the second weekend of those months.

HOLIDAYS—LONG DISTANCE

The EXTENDED holiday schedule fot patents living more than 90 miles apart shall be as follows:

Thanksgiving: In even number yeats, Patent A has from the time school tecesses until Sunday at 6:00 p.m.
In odd numbered yeats, Parent B has from time school recesses until Sunday at 6:00 p.m.

Winterbreak: The Christmas holiday shall alternate between patents so that in even numbeted years the
Parent B has from the end of school before the Christmas break begins until the day after
Christmas at 6:00 p.m.

Parent A shall have from the day after Christmas at 6:00 p.m. until 5:00 p.m. the day before
school resumes.

The schedule shall be reversed in odd-numbered yeats.

Spring Break: 9:00 a.m. the day after school recesses to 5:00 p.m. the day before school resumes. Even
numbered yeats, Patent A shall have spring break, and in odd numbeted yeats, Patent B will
have spting break.

Additional Parenting Time: If the nonresidential parent elects to travel to the atea where the children normally
reside, the non-residential parent may exercise weekend parenting pursuant to Local Option one ot two for patents
30 miles apart. When the non-tesidential patent clects to do so, the non-residential patent shall provide the
tesidential parent with at least thirty days advanced notice.
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SUMMER PARENTING TIME

General Guidelines

1. If summet school is necessaty for a child in ordet to pass into the next grade, then regardless of which
option the parties have chosen, each patent is responsible for getting the child to school duting their summer
patenting time.

2. Regardless of the schedule chosen during the summer break, each parent is tesponsible for obtaining theit
own wotk-related child cate provider unless the patties otherwise agree in wtiting.

3. In the event of multiple childten with different length summer breaks, the shottest summer break dictates
the schedule.

4. Home schooled children shall follow the schedule of the residential parent’s school district.

OPTION ONE - SUMMER
One week rotating schedule

During the summer break from school, the patents shall exercise parenting time on an alternating week schedule
that begins and ends at 6:00 p.m. on Fridays. In even years, the non-residential patent shall exercise the fitst
week of summer parenting time beginning at 6:00 p.m. on Friday aftet school tecesses for the summet, followed
by the tesidential parent exercising the next week, This alternating pattern shall continue during the summer
tecess. The summer parenting schedule ends at 6:00 p.m. on the last Friday befote school resumes. Each patent
may exercise a mid-week visit with the child(ten) on . Any tegular weekend
parenting time shall be suspended duting the summet. In odd yeats, the residential parent shall exetcise the first
one week block and begin the rotation.

Fach parent may exetcise a one week uninterrupted vacation duting one of their blocks of time. The parent
intending to exetcise a vacation shall provide a 30 day notice to the other parent. As soon as available, but priot
to leaving, the vacationing patrent shall provide a travel itinerary, which includes the destination, times of artival
and departure, methods of travel, and contact information to use duting the vacation.

Each parent may delegate 2 pottion of their vacation time to a close relative.
OPTION TWO-SUMMER
Two week totating schedule

Dutring the summer break from school, the patents shall exercise parenting time in altetnating two-week
petiods (beginning and ending at 6:00 p.m. Fridays). In even years, the non-residential parent shall exercise 2
two week block of summer patenting time beginning at 6:00 p.m. on the first Friday after school recesses,
followed by the residential parent exercising a two week block of patenting time. The alternating pattern shall
continue during the remainder of the summet. The sumtmer patenting time schedule shall end at 6:00 p.m. on
the last Friday befote school resumes. Each parent shall exetcise a mid-week patenting time with the children
on . Any regular weekend patenting time shall be suspended duting the summer. In odd
yeats, the schedule is reversed with the residential parent beginning the two week rotation.
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Fach parent may exercise two weeks uninterrupted vacation duting one of theit blocks of time. The patent
intending to exetcise a vacation shall provide a 30 day notice to the othet parent. As soon as available, but prior
to leaving, the vacationing parent shall provide a travel itinerary, which includes the destination, times of artival
and depatture, methods of travel, and contact information to use duting the vacation.

Each parent may delegate a pottion of their vacation time to a close relative.

OPTION THREE-SUMMER
Summer divided at mid-date

SUMMER IS DIVIDED AT MIDBREAK - THIS IS THE DEFAULT OPTION FOR LONG
DISTANCE PARENTING (WHERE PARENTS LIVE MORE THAN 90 MILES APART). This
schedule supersedes days of special meaning and birthdays that occur during the summer.

Tn even numbered yeats, the residential patent shall exetcise parenting time beginning at 6:00 p.m. the day after
school is over until 6:00 p.m. at the midpoint of the break. The non-tesidential parent shall commence patenting
time at 6:00 p.m. at the mid-point break until 6:00 p.m. on the last Friday prior to the commencement of school.

For parties living within 90 miles of one another, the alternating weekend parenting titne, as set forth in Semi- Local
schedule may be exetcised by the patent who is not exercising his ot her half of the summer schedule.

Fach patent may exetcise two weeks uninterrupted vacation duting one of theit blocks of time. The patentintending
to exetcise a vacation shall provide a 30 day notice to the other parent. As soon as available, but ptior to leaving,

the vacationing parent shall provide a travel itineraty, which includes the destination, times of attival and departure,
methods of travel, and contact information to use duting the vacation.

Bach patent may delegate a portion of theit vacation time to a close telative.

OPTION FOUR-SUMMER
Maintain the school yeat schedule (Only for those patents exercising Local Rule parenting time).
During the summer break from school, the parties shall continue to operate undet their existing patenting schedule.
Each parent may exercise two weeks uninterrupted vacation during one of their blocks of time. The parent intending
to exercise 2 vacation shall provide a 30 day notice to the othet patent. As soon as available, but ptior to leaving,
the vacationing parent shall provide a travel itinetaty, which includes the destination, times of attival and departute,

methods of travel, and contact information to use during the vacation. Each patent may delegate a portion of their
vacation time to a close telative.
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17.1

17.2

17.3

17.4

17.5

RULE 17.0
HEARINGS

With a Pretrial Conference. In all heatings before the Court where a pretrial conference has been conducted,
the following matters shall be accomplished ptiot to and without delaying the hearing.
A. All exhibits shall be marked and teviewed by both counsel. In addition, a list of exhibits to be offered

by each patty shall be submitted to the Coutt and opposing counsel.
B. All stipulations ate to be in writing, approved by the parties ot their counsel, and filed with the Coutt,

unless waived by the Coutt.
C. If a ttial brief has been tequested by the Coutt, counsel shall setve it upon opposing counsel. The trial

brief shall contain at least the following matetial:

1. A cleat statement of the issues involved;

2. A summaty of the factual situation in regatd to each claim ot defense;

3. Citations of law affective each issue; and

4, A proposed resolution of issue.
Without a Pretrial Confetence. In all hearings before the Coutt where a pretrial conference has not been
held, counsel for all parties ate expected to comply with Rule 17.1 as reasonably as can be anticipated.
Conduct. Counsel and their parties shall be present in the Courtroom promptly on the date and time of the
heating. Counsel will advise their clients and witnesses of the impottance of speaking clearly and for that reason
to temove anything from theit mouth, which would impair or muffle their testimony.
Time of Hearing. The heating shall begin promptly on the date and time set, and no delay shall be permitted
for additional negotiations between the parties, unless priot approval is received from the Cout. Failure to
comply with this rule will result in a continuance of the heating with sanctions against the counsel and/ot the
parties.
Examination of Witnesses. Except by permission of the Coutt, only one counsel for each patty will be

petmitted to speak on any issue, or upon any question atising during the heating of a cause ot a proceeding,
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17.6

17.7

and only one counsel for each party will be permitted to examine the same witness in any hearing ot proceeding
ot taise objections to any questions asked of 2 witness before the Coutt.

Argument Limitations. In any argument to the Coutt upon the heating of a cause, only two counsel for each
patty will be heard unless for special reasons the Coutt permits otherwise. The Coutt may limit the time fot
argument as it may deem reasonable.

In contested divotce, annulment or legal sepatation matters, the Coutt may requite counsel for each party to
submit a ptoposed dectee incorpotating theit respective views of the evidence and/ot Proposed Findings of
Fact and Conclusions of Law. Such submission shall also include an e-mailed Wotd Formatted vetsion. The
Coutt may request proposed decrees in lieu of closing arguments.

Request for Attorney Fees. The Coutt may allow fot attorney fees to be requested on a case by case basis
in order for a party to obtain counsel to reptesent themn in the case. All awatds of attorney fees made during
the pendency of the case remain subject toa teasonableness heating. In post dectee contempt and child support
contempt (where no divotce is pending), the hearing on the attotney fees shall be scheduled after the Coutt has
found the patty in contempt. If thete is no finding of contempt, then no fees shall be awarded. In divotce
cases, the teasonableness hearing shall be a bifurcated pottion of the final divotce hearing, No final divorce
decision shall be issued until the reasonableness heating has occutted and an order has been issued. All attorney
fees issued in 2 divotce after the reasonableness hearing shall then be offset from any final division of the assets
and debts of the parties. Any attorney wishing to obtain attorney fees in a case, in which fees ate still
outstanding, shall request a hearing on the fees priot to ot duting the final divotce heating, which shall be
scheduled for a date after the final divotce heating, If fees have been granted duting the pendency of the case
and the patties have not agreed to the resolution of the fee issue at the end of the case, then the Court shall set
a heating on any remaining fee disputes after the final divorce hearing, upon tequest of counsel ptiot to ot
duting the final divotce hearing. In any reasonableness hearing, in order to obtain attorney fees, the attorney

must present expett testimony as to the teasonableness of the rate and time billed in the case.
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18.1

18.2

18.3

18.4

185

RULE 18.0
MAGISTRATE
Appointment. The Court may appoint one ot mote persons to the position of Magistrate as provided by
Rules 53 and 65.1 of the Ohio Rule of Civil Procedute.
The position ot positions shall be administered by the Judge of the Knox County, Coutt of Common Pleas.
Powers and Duties. The Magisttate(s) shall conduct theit office fully in accordance with Civil Rules 53 and
65.1 of the Ohio Rules of Civil Procedure.
Decisions. Magisttates shall ptepare a decision upon the matters submitted before them. The Magistrate shall
cause the decisions to be filed with the Cletk of Coutt and the Cletk shall provide file stamped copies to each
patty ot their counsel.
Magisttate Otrders. The Magistrate shall have authority to issue otdets on matters ouﬂined in Civil Rules 53

and 65.1.

Compensation. The compensation for Magistrate setvices shall be fixed by the Judge of the Knox County,

Court of Common Pleas.
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19.1

19.2

19.3

19.4

19.5

RULE 19.0

OBJECTIONS TO DECISIONS
Objections. Any objections filed by a patty pursuant to Civil Rules 53 and 65.1 shall be specific and state with
patticulatity the grounds thetefore. If there ate Findings of Fact and Conclusions of Law, the party shall specify
which finding of fact and/or conclusion of law is ijecﬁonable. A transcript is not necessaty if objections are
only to conclusions of law. However, if any objection disputes any testimony or exhibit received at the hearing,
ot any Finding of Fact made by the Magisttate, then putsuant to Civil Rules 53(D)(3)(b) (i) and 65.1(F)(3)(d) (),
a transctipt ot affidavit is mandatoty.
Setvice. In addition to setving a copy of the objections upon opposing counsel ot patties, counsel must verify
that a copy of the objections has been provided to the Coutt.
Transctipts. If a party believes a transcript is requited to suppott their objections, the party shall request, by
wtitten motion, an extension of time in which to have the transctipt prepated.
If thete is a delay caused by the ptepatation of a transcript, the Court may make such temporaty ordets as is
deemed necessaty and just including the requirement that the party requesting the extension post bond to covet
any damages the opposing party may suffet because of the delay.
A ruling on the objections shall be made by the Court without a heating unless the Coutt deems a heating is
fecessaty.
Payment of Transctipt. Where a patty requests the prepatation of a complete ot partial transctipt, the request
rmust be made in writing and filed at the Cletk of Coutts. Said request must also fully comply with Local Rule
29.0.
Filing Requirements and Times. As provided in the Ohio Rules of Civil Procedute, a patty may file
objections to a Magistrate’s decision within fourteen days of the filing of the decision. This time limitation will
not be extended by Civil Rule 6.
Within 10 days of the filing of the initial objections, responding patties may file their objections to the decision

and/ot a tesponse or memorandum contra to the objections. If the responding patty files objections, the
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opposing patty may, within 10 days, file a response ot memorandum contra. No othet filings will be permitted,
and such filings will be subject to a motion to strike and/or the Coutt shall ignore any information contained
in the extraneous filings. |

196 Effective Dates of Orders. While objections to the Magistrate’s decision may toll the execution of any
recommended otders, it will not change the effective date of the tecommendations unless the Coutt indicates

otherwise in a subsequent order.
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20.1

20.2

RULE 20.0

SETTLEMENT MEMORANDUM
Procedute - Scheduled Hearings, Where any issue has been set for an oral hearing, it is expected that both
counsel and patties are prepated to go forward with the presentation of their evidence.
The comtnencement of a heating may be delayed whete negotiations between the patties will be meaningful
and result in stipulations ot settlement of contested issues.
Whete patties and counsel have appeated on the day of the hearing and have negotiated a settlement of the
contested issues, a written settlement memotandum/memorandum of agreement/divotce settlement shall be
prepated.
Both parties and counsel shall sign the settlement memotandum/memotrandum of agreement/divotce
settlement and appear in open Coutt to submit the memorandum to the Coust for approval. Howevet, the
Court may waive the appeatance in open Court of one or all parties.
The Coutt shall designate its approval by signing the memorandum. Once signed by the Coutt, the settlement
memorandum shall be filed with the clerk's office and placed in the case file. A settlement
memorandum/memotandum of agteement/divorce settlement signed by the parties shall be considered a
binding entty.
In lieu of writing up a settlement memorandum, all patties may read the agreement on the record and testify as
to the agreement. After testifying to the agreement on the tecord, the agreement shall be binding and shall not
be latetr modified, unless agreed to by all parties. An entry shall be filed and signed by all parties or counsel,
putting the oral agteement into writing within fourteen (14) days of the agteement being tead on the record.
Procedute - Mediation. Where the patties have reached an agteement through mediation, the written
agteement must be signed by the parties and counsel (if applicable) and submitted to the Coutt. The Court
may tequite the parties to appear in open Coutt to review the written agreement. If the Coutt apptoves the

agteement, it shall be filed with the cletk's office and placed in the case file.

64



20.3

204

20.5

20.5.1

20.5.2

Entry Requitements. Within a time petiod designated by the Coutt (usually 14 days), counsel ot non-
represented patties shall prepate and submit to the Coutt an entty incotporating the terms of the settlement
memorandum ot mediation agreement. No additions, changes ot modifications will be permitted unless
apptoved by both patties and/ot counsel, but the Coutt may reject the additions, changes or modifications.
Failure to Submit Entty. If counsel and/ot parties fail to submit an entry/otder within the requited time
petiod, the Coutt may dismiss the matter ot cause an entry to be prepared consistent with the terms of the
settlement memorandum ot mediation agteement. If the entry/otder has been ptepared, but one patty ot
counsel refuses to sign said entty/ordet, the entry/order shall be submitted to the Coutt with a notation
detailing when said entty/otder was supplied to the opposing patty/counsel and his/her lack of response ot
refusal to sign and why, if known. The Coutt shall then sign the ordet/entty maldng it a Coutt otder, so long
as the entry/otder matches the agteement as tead on the tecord ot filed in 2 memorandum of agreement. The
entry will then be filed without ptior approvals of either ot both counsel and/or the parties. If the Coutt must
prepate an entry due to the patties’ failute to submit an entry within the required time petiod, sanctions may be
taken against the patties and their attorneys.

Request to Distegard Settlement Agreements. Befote an entry has been submitted, eithet party may tequest
that the settlement agteement be set aside and the matter reset for heating, The request must be in writing in
the form of 2 motion.

Basis. The party making the request must present clear and convincing reasons for the Coutt to set aside the
settlement agreement. It will be at the sole discretion of the Coutt to determine if a settlement agreement
should be set aside.

Sanctions. Whete a settlement agteement is set aside for good cause, the Coutt may impose sanctions against
one ot both patties. Similarly, where a request to set aside a settlement memorandum is found to be without

merit, the Court may impose sanctions.
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RULE 21.0

ENTRIES/ORDERS

211  Preparation. When counsel is ditected by the Coutt to prepare the propet entty/otder and submit it togethet

21.2

213

with apptovals of opposing counsel to the Coutt for signature, the following time limitations and procedures

shall apply:

The entry/otdet shall be submitted to the Court within 14 days unless directed otherwise by the Coutt.

If the entry/order has not been filed after 14 days, the Coutt shall contact the responsible attorney to
determine the cause for delay. If the delay is due to opposing counsel /patty tefusing to apptrove it,

counsel shall submit it to the Coutt without said apptoval with the notation “submitted but not

approved.” Opposing counsel may, instead of apptoving the entry/otder, forthwith submit objections

to the proposed entry/ordet. The Coutt may sign the entry/order as submitted ot modify it and
thereafter have it filed with the Clerk.

If the delay is due to the failute of opposing counsel or patty to tespond, the pteparer shall submit the

entry/otder to the Coutt with the notation “submitted but not returned.”

If no entry/otdet is submitted within seven days aftet notification from the Coutt, all counsel and/ot

patties may be otdered to appeat for a “show cause” hearing. At the hearing, sanctions against one ot

both counsel may be imposed ot the case may be dismissed.

The entry/otder shall also be submitted in Wotd Format via e-mail.

Signing of Entries/Orders. Entries and applications for special orders may be presented by counsel ot an
nt fot signing at the opening of a session ot in chambets at the convenience of the Coutt.

Once an entty ot ordet has been signed by the Coutt, absolutely no intetlineation, deletions or additions ate to
be made without priot approval of the Coutt.

Entry Contents. All final entries or any entries ordeting ot modifying spousal support or child suppott,
custody, patenting time or the payment of any expenses telating to the patties’ children shall not be accepted

for filing by the Clerk of Coutts without the curtent address and date of birth of each patty unless specifically
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/
2141

214.2

waived by the Court, Magistrate ot Court Administrator. The Court may require an affidavit from the filing
party indicating that such information is unavailable.

Whete otdets ot entries requite payments for any type of support to be made through the Knox County Child
Suppott Setvices and there’s no mention of processing fee, it shall be ptesumed that the desighated amounts
do not include ptrocessing fee and the Knox County Child Support Services shall be petmitted to assess the
applicable processing fee by adding the processing fee to the designated figure even if the otder neglects to
include it.

Dectees. All dectees for divorce, legal separation, annulment, and dissolution must contain cuttent addtesses
of the patties and each patty must have a different address. The Coutt will not accept a final decree whete the
patties have the same address.

Fach dissolution of martiage dectee must have a sepatation agteement attached to it even if it is the same
agreement filed with the petition. Failute to attach a separation agreement to the dectee may cause the matter
to be continued ot a delay in the Court signing the decree.

Orders ot entties tesulting from heatings conducted by the Magistrate shall contain an apptoval line for the
Magistrate.

Dectees involving children. The Court may not sign a dectee where there is a failure to comply with Local
Rule 12.0. All dectees involving children must state the number of overnight parenting time days each patent
has.

Shared Patenting Dectees. All shared parenting plans must have a separate decree from any other decree,
unless the patties are using the Dectees apptoved by the Supreme Coutt of Ohio, and shall state the number
of overnight parenting time days each patent has. Shared patrenting plar;s ate not to be incotporated in any
sepatation agteement. Evetything relating ot pertaining to the children must be included in the shated parenting
plan, Bach shared patenting decree must have a shared parenting plan attached to it even if it is the same plan

pteviously filed.
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21.5

21.6

21.7

QDRO's. In all final decrees that require Qualified Domestic Relations Oxders for retitement plans of both
ot either party, the decree shall be worded to place responsibility for the ptreparation and submission of the
Qualified Domestic Relations Otder upon the primaty patticipant in the plan. The dectee shall also include a
requirement that the Qualified Domestic Relations Otder be submitted to the retitement plan administratot no
later than 30 days after the final dectee has been filed. Counsel fot the primaty patticipant in the plan shall be
responsible for the finalization and filing of the Qualified Domestic Relations Oder.

Hearing Dates. Where the patties are able to reach an agreement befote the scheduled heating date, the
agreed entry must contain a statement that any pending heating date is to be canceled unless other issues remain
to be resolved.

Nunc Pro Tunc Entties. The fisst patagraph of every Nunc Pro Tunc entry shall contain the basis for the

entty, ie. what errot is being cotrected.
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22.1

22.2

22.3

RULE 22.0
FINDINGS OF FACT AND CONCLUSIONS OF LAW

Procedute. A request for findings of fact and conclusions of law must comply with Civil Rule 52.

Ptoposed Findings of Fact and Conclusions of Law. When a request for findings of fact and conclusions
of law is made, the Coutt or Magistrate may direct each counsel to submit proposed findings of fact and
conclusions of law, with a copy in Wotd Format via e-mail. Each counsel shall submit their respective proposed
findings of fact and conclusions of law within seven days unless otherwise directed by the Coutt or Magistrate.
A copy of all requests fot, and proposed, findings of fact and conclusions of law must be submitted to the
Coutt, Failute to submit the proposed findings of fact and conclusions of law within the requited time will
constitute a waiver of the party's tight to request findings of fact and conclusions of law. Howevet, only the
findings of fact and conclusions of law issued by the Coutt ot Magistrate shall form part of the record.
Contents. Succinctly, proposed findings of fact must contain findings of fact and proposed conclusions of
law must contain conclusions of law. Reiterating or summarizing the testimony of witnesses does not comply
with a request fot proposed findings of fact. Any proposed findings of fact and conclusions of law submitted
by counsel that ate pootly drafted or that contain atguments, opinions of counsel o facts obtained after the
heating will be rejected,r and the Coutt or Magistrate may return the proposed findings of fact and conclusions
of law to counsel to be redone, ot the Court may teject the proposed findings of fact and conclusions of law

and deem the request for findings of fact and conclusions of law to be waived.
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231

232

RULE 23.0
STATEMENTS OF EVIDENCE

Procedure. Whete no recotd has been made of the proceedings, or a transcript is unavailable, counsel may
supplement the recotd with a statement of evidence prepated putsuant to Appellate Rule 9.

A file-stamped copy of the statement of evidence must be submitted to the Court Administratot. Itis
the tesponsibility of counsel to ensure that the file-stamped copy is immediately ptovided to the Coutt
Administrator.

Resolution of objections. Whete there ate objections ot proposed amendments to the statement, the Coutrt
shall resolve the conflict ot objection by submitting a “Ttial Coutt’s statement of the evidence.” A file stamped
copy of all objections or ptoposed amendments must be immediately provided to the Court

Administrator. Failure to provide the Coutt Administrator a copy may tesult in an incomplete record.
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241

24.2

24.3

24.4

RULE 24.0
CASE MANAGEMENT

Putpose. The Coutt has created cettain rules herein for the express purpose of a prompt and just disposition
of each case coming before the Coutt.
Active Cases. All active cases shall be indexed by case number on the Coutt’s computet system. Each active
case shall also be indexed under a calendar date for petiodic review.
The petiodic teview shall include review of deadline dates established by time limitations taken from statutory
law, all Ohio Rules of Coutt and local rules; for proof ot failure of service, prettial heatings, motion responses,
hearing dates, objections to Magistrate’s Decisions, all responses, ptepatation of entries, filing of entties, and
case inactivity.
Post Dectee Motions, Counsel of recotrd ot moving patty will be notified of any inactivity after forty-five
days from the filing of a post decree motion, Unless for good cause shown, the mattet will be set fot a final
heating ot a dismissal heating within thitty days.
Inactive Cases. All cases placed on inactive status shall be reviewed petiodically to detetmine if the basis for
the inactivity still exists. If the Coutt finds the basis no longer exits ot if the basis cannot be determined, tile
Coutt will notify the counsel of tecotd, and a notice of heating ot a case management conference will be set to

determine its status.
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RULE 25.0
GUARDIAN AD LITEM
Tn accordance with Rules 48 through 48.07 of the Ohio Rules of Supetintendence, which contains rules regarding
the appointment of Guardians ad Litem to protect and act in the best intetests of children and which is effective as
of January 1, 2021, the Coutt hereby adopts the following Local Rule 25.0:
251 Definitions. For purposes of Local Rule 25.0, the terms “allocation of patental rights and responsibilities,”
“attorney for the child,” “Guatdian ad Litem,” and “child” shall be defined as set forth in Supetintendence
Rule 48.01.
252  Otder of Appointment. Putsuant to Supetintendence Rule 48.02, all ordets appointing Guatdians ad Litem
shall substantially comply with the Order set fotth in Item 4 of the Appendix to this Rule.
253  Responsibilities of Coutt. Putsuant to Superintendence Rule 48.07, the Coutt Administrator or, with
Coutt approval, the Coutt Administratot’s designee, is authotized and directed to do the following:
A. Maintain and update a public list of Coutt-approved Guatdians ad Litem and indigent Guatdians ad
Litem, while maintaining their privacy undet Rules 44 through 47 of the Rules of Superintendence.
B. Coordinate and maintain the appﬁcaﬁon process fot individuals wishing to setve as Guatdians ad
Litem.

C. Keep the files and recotds as tequired by Supetintendence Rules 48 through 48.07.

D. Provide information regarding training opportunities for approved and prospective Guatdians ad
Litem. '/

E. Receive and maintain written comments regarding the petformance of Guardians ad Litem.

F. Maintain files for all applicants and individuals who are approved to setve as Guardians ad Litem.

The files shall contain all recotds and information requited by Supetintendence Rules 40 through
48.07 and by these Local Rules.

G. Review a ctiminal and civil backgtound checl and investigation of information relevant to the
individual’s fitness to serve as Guardian ad Litem.
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H. Conduct ot cause to be conducted at least annually a review of the Guardian ad Litem and indigent
Guardians ad Litem list to detetmine that all listed individuals are in compliance with the training
and education requitements of this Local Rule, that all listed individuals have petformed in 2
satisfactoty manner on all assigned cases during the preceding year, and that all individuals are
otherwise qualified under this Local Rule and Rules 48 through 48.07 of the Rules of
Superintendence to serve. Written evidence of this review shall be maintained in each individual’s
file.

L Requite each individual on the lists to certify annually that they are unawate of any circumstances
that would disqualify tﬁem from setving and to tepott training they have attended. Hach individual
shall submit cettificates ot othet ptoof of completion of the training tequitements putsuant to
Superintendence Rules 48.04 and 48.05 to the Coutt Administratot to be kept with each individual’s
file. The Coutt Administrator shall complete the “Guatdian ad Litem Annual Review Form”, which
is Item 5 contained in the appendix to these Rules.

J- Serve as the person designated by the Court to accept and considet comments regarding the
petformance of Guardians ad Litem appointed by the Coutt. A copy of the comment shall be
provided to the Guardian ad Litem in question and shall be forwatded to the administrative Judge.
Dispositions of comments shall be made promptly. A wiitten record of the nature and disposition
of any comment shall be kept in the Guatdian ad Litem’s file. The petson making the comment ot
complaint and the Guardian ad Litem shall be notified in wtiting of the disposition of such
complaint ot comment. Persons desiting to make comments ot complaints concerning 2 Guatdian
ad Litem shall use the “Guardian ad Litem Comment Form”, Item 6, which is contained in the
appendix to these Rules.

25.4  Application Form. All persons desiring to be appointed to setve as 2 Guardian ad Litem shall cr.omplete
an “Application to Setve as Guardian ad Litem for the Knox County Domestic Relations Coutt” using the

form designated as Item 7 contained in the appendix to these Rules.
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25.5

25.6

Backgtound Disclosure Form. All petsons desiting to be appointed to setve as a Guatdian ad Litem shall

complete a “Background Disclosure Statement” using the form designated as Item 8 in the appendix to

these Rules.

Initial Qualifications. In order for an applicant to be qualified to be initially included on the Court’s List

of Guatdians ad Litem and Indigent Guardians ad Litem, the applicant shall meet the following critetia:

A,

B.

The applicant must be a natural person who is an adult resident of the State of Ohio.

If the applicant is an attorney licensed to practice law in the State of Ohio, the applicant must be in
good standing to practice law pursuant to the applicable tules of the Ohio Supteme Coutt.

If the applicant is not an attotney licensed to practice law in the State of Ohio, the applicant must
be wotking ot practicing in a field ot profession concerning the health, welfare, education, training
ot cate of children and must be in good standing in such field ot profession according to the
applicable licensing ot regulating authortity.

The applicant must maintain adequate professional lability insurance covering setvices as a
Guardian ad Litem and present the Court with satisfactory evidence of such coverage.

The applicant must not have been convicted of any felony; any alcohol ot dtug-related offense; any
sex offense; any offense in which a child was found to be abused, neglected, dependent, unruly ot
delinquent; ot any offense of violence in which a family or household membet ot minor child was
the victim.

The applicant must have attended and successfully completed a twelve-hout pre-service training
ptogram provided by the Supreme Coutt of Ohio ot the Ohio Court Appointed Special Advocates
(CASA) Guardian ad Litem Association, of which six houts shall be obtained via a live education
progtam whete the Guardian ad Litem is physically present.

The applicant shall agree to attend and shall attend an annual six-hout continuing education coutse
on Guardian ad Litem practice as requited by Supetintendence Rule 48.05, of which three houts

shall be obtained via a live education program whete the Guardian ad Litem is physically present.
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25.7

25.8

25.9

25.10

H. All presetvice and annual education must comply with Supetintendence Rules 48.04 and 48.05.
Certificates ot othet proof of completion of the required trainings must be pgovided to the Coutt
Administrator ot the Coutt Administrator’s Designee upon completion.

L The applicant shall complete the Application Form and Background Disclosure Statement Form
prescribed by this Rule.

Manner of Appointment. The Coust will assign Guardians ad Litem from among the individuals whose

names ate contained on its list of Guardians ad Litem and list of indigent Guardians ad Litem on a rotating

basis. In instances in which the parties stipulate in a proposed agteed entty ot otdet to a specified individual
serving as Guardian ad Litem, the Court may approve such proposed entry ot order or modify it as it
determines to be apptopriate.

Duties in Genetal. In petforming their duties, Guardians ad Litem shall comply with the requirements of

Rule 48.03 of the Rules of Superintendence.

Reports: Requitements. All persons appointed to setve as Guardians ad Litem shall comply with the

requitements of Rule 48.06 of the Ohio Rules of Superintendence with tespect to ptepating and filing

reports.

Reports: Filing; Service; Use of Repott. The Guatdian ad Litem shall file the repott with the Cletk of

Coutt, who shall maintain the report in a confidential, family file in compliance with Rule 44 (C)(2) (h) of

the Ohio Rules of Superintendence. The Guardian ad Litem shall setve upon counsel of record and self-

reptesented parties a copy of the tepott, with service in accordance with Rule 5 of the Ohio Rules of Civil

Procedute. No petson shall duplicate or otherwise disseminate the repott in any mannet. The report may

be received into evidence duting the heating for which it was prepated. The Coutt will cause the repott to

be sealed upon its being admitted into evidence. The tepott may be unsealed only pursuant to the order of

. the Coutt and upon a showing of good cause.

25.11

Training Requirements. All persons appointed to setve as Guatdians ad Litem shall comply with the

training requirements contained in Rules 48.03(C), 48.04, and 48.05 of the Rules of Supetintendence.
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2512

2513

25.14

25.15

Fees. Unless otherwise otdered, Guardians ad Litem shall charge a teasonable and customaty fee for work
petformed in theit profession in the Knox County, Ohio area.

Initial Deposit; Failure to Pay; Vacating Appointment. The Court shall requite the parties to post a
deposit in the amount of $1,000.00 as a deposit to be applied toward the Guatdian ad Litem’s fees and
expenses, unless the Coutt finds the parties to be eligible for the Indigent Guardian ad Litem Fund. The
Coutt will apportion this initial deposit between ot among the patties or may defer payment of the deposit.
In indigency cases, the Coutt may order the Guardian ad Litem to be paid a teduced fee, or, with the consent
of the Guatdian ad Litem, it may otder the deposit and/or fees to be waived, ot it may find the parties
eligible to use the Indigent Guardian ad Litem Fund.

If neither patty has paid their portion of the deposit within 14 days of the filing of the judgment entty
appointing the Guardian ad Litem, and neither patty has filed 2 motion to defer payment ot to pay a reduced
deposit amount, then the Guatdian ad Litem shall notify the Court of the same, and the Coutt shall file a
judgment entty vacating the appointment, unless the Guardian ad Litem was appointed sua sponte by the
Coutt.

Periodic Fee Statement. The Guardian ad Litem shall comply with all requitements of Supetintendence
Rule 48.03(H) when submitting petiodic fee statements to the Coutt and the parties. In addition to the
tequirements of Supetintendence Rule 48.03, a fee statement shall be submitted for each increment of
$1,500.00 in fees and expenses as they are incurred. Failure to submit petiodic fee statements pursuant to
Supetintendence Rule 48.03 and this Local Rule may tesult in suspension ot removal from the Lists, loss of
fees, ot both.

Fees: Approval Necessaty. Once the Guardian ad Litem fees charged in a case teach $3,000.00, the
Guardian ad Litem shall tequest that the Coutt approve any fees in excess of this amount before any such
fees may be chatged or billed. The Coutt may approve such 2 request upon 2 showing of good cause and

subject to such conditions it determines to be appropriate.
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25.16

25.17

25.18

25.19

25.20

Fees: Filing Final Statement. Priot to filing a final judgment entry ot as otherwise directed by the Coutt,
the Guardian ad Litem shall submit 2 final detailed statement of setvices petformed, expenses incurred and
fees charged to the patties and to the Court for its apptoval. If any party objects to the final statement within
14 days from the date the final statement is filed, the Court will conduct a non-oral ot otal hearing and will
ptomptly resolve the objection. The payment of Court-approved Guatrdian ad Litem fees will be
incotpotated into the final entty and will be paid as otdeted in the entry.

Fees: Judgment. The Coutt shall have the disctetion to entet a judgment against a party ot éart’tes in favor
of the Guardian ad Litem for fees due and owing at the titne that the final entry is filed.

Fees: Additional Deposit. In cases involving protracted litigation, the Guardian ad Litem may request
that the Coutt otdet the parties to deposit additional funds for the payment of the Guatdian ad Litem’s fees
and expenses.

Fees: When Attorney Appointed. When the Court determines that a conflict exists between the views
and opinions of the Guardian ad Litem and the child ot childten, the Coutt may appoint an attorney to
represent the child ot children. The fees and the expenses of the attorney shall be apportioned between ot
among the patties as the Coutt determines to be approptiate. When an attotney is appointed to reptesent
the child ot children, the payment of fees and expenses shall follow the same procedute established for the
allowance and payment of fees and expenses for the Guardian ad Litem.

Handling of Comments and Complaints. Pugsuant to Rule 48.07 (), the Coutt establishes the following
process fot consideting comments and complaints made regarding the petformance of Guatdians ad Litem
practicing before the Coutt.

The Magistrate will hear any comments or complaints made regarding the petformance of a Guardian ad
Litem. In the event of a conflict involving the Magistrate, the Presiding Judge shall appoint an alternate
magistrate or judge in the county. The Magistrate shall promptly review each complaint or comment,
determine whether the complaint ot comment wattants a hearing, if apptopriate, conduct a heating and

tecommend a disposition of the complaint or comment to the Presiding Judge. Complaints ot comments
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made in cases that have not been adjudicated will be stayed until the case has been adjudicated. The
Magistrate shall request a written response to the complaint or comment from the Guatdian ad Litem. If
this is done, the Guatdian ad Litem must provide a written tesponse to the Magistrate within 14 days, unless
the Magistrate allows additional time. If the Guatdian ad Litem fails or refuses to provide the Magistrate
with a written tesponse, the individual may immediately be removed from the Coutt’s Guatdian ad Litem
lists. If the Magistrate determines that it is apptoptiate to conduct 2 hearing, it will schedule the hearing and
ptovide at least seven days’ notice to the Guatdian ad Litem. The Panel will considet the complaint ot
comment and any evidence presented by the Guatdian ad Litem at the heating. The Guardian ad Litem may
be represented by an attotney at the hearing. A digital audio record will be made of the hearing and will be
maintained by the Official Coutt Recotder. At the conclusion of the hearing, the Panel shall promptly

deliberate and enter a

wtitten decision. The Magistrate may resolve the complaint ot comment along any of the following lines:

A. It may take no action.
B. Requite the Guatrdian ad Litem to engage in specific continuing legal education.
C. Assign a mentor to the Guatdian ad Litem for a specified petiod of time.

D. Suspend the Guardian ad Litem from the Coutt’s list(s) for specified petiod of time.

E. Permanently temove the Guardian ad Litem from the Coutt’s list(s).

F. Place the Guatdian ad Litem on probation for a specified period of time and impose
apptoptiate conditions.

G. It may make other determinations that are just and apprépﬂate undet the patticular facts

and citcumstances of the case.
The Magistrate’s decision shall be implemented immediately. In the event of an unfavorable decision, the
Guardian ad Litem may, within three days, request the Magistrate to stay its decision and may, within 14
days from receipt of the decision, appeal the decision to the Presiding Judge. If the Magistrate does not

grant a stay, the Guardian ad Litem may ask the Presiding Judge for a stay. The Presiding Judge may then
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25.21

25.22

25.23

grant a stay under such conditions as he or she finds to be approptiate. The Presiding Judge will then
ptomptly consider and decide the Guatdian ad Litem’s appeal in a written decision. The Presiding Judge’s
decision shall be final. ‘The decisions enteted in this process shall be included in the individual Guardian ad
Litem’s file. Copies of the decisions entered in this process shall be provided to the Guardian ad Litem and
the petson making the complaint or comment.

Service of Papers. Guardians ad Litem shall file and setve all pleadings and papets in cases to which they
have been appointed in conformity to Civil Rule 5 of the Ohio Rules of Civil Procedute.

Apportionment of Costs. In all cases in which the Coutt appoints a Guardian ad Litem, including cases

using the Indigent Guardian ad Litem Fund, the Coutt shall appottion the costs of the Guardian ad Litem

- to the parties based on the patties income shares undet child suppott guidelines and other factors under

Rule of Supetintendence 48.02(H)(3). This share may change throughout the case and can be modified by
the Coutt as it changes. As such, in all cases in which a Guatdian ad Litem has been requested, the parties

shall submit Affidavits of Income and Expenses.

Indigent Guardian ad Litem Fund. The Knox County Coutt of Common Pleas Genetal Division and
Domestic Relations Division has determined that it is necessaty to create an Indigent Guardian ad Litem
Fund. The Indigent Guardian ad Litem Fund has been created to ensute that indigent patties, in domestic
relations actions whete allocation of patental tights and/ot parenting time is at issue, for whom the Coutt
believes it is necessaty to appoint a Guatdian ad Litem putsuant to Supetintendence Rule 48.02(F), are
entitled to the same services as non-indigent parties, and to ensute that the Guatdians ad Litem setving on
indigent patties’ cases can be and are paid for their services.

In otder for a case to qualify for funds under the Indigent Guatdian ad Litem Fund, the Court must find
that both patties in the case have income, calculated based on the definition of gross income used in R.C.
3119.01(C)(12), that is at ot below 100% of the Fedetal Poverty Level for a single person household, and
the patties do not have assets that can be easily liquidated to pay the fees. The Coutt, in its discretion, may

determine a case eligible for the Indigent Guatdian ad Litem Funds outside of these patameters on a case

79



by case basis, but shall in no case use funds from the Indigent Guatdian ad Litem Fund whete one party

exceeds the guidelines for that patty being deemed to be an indigent party pursuant to Revised Code sections

2323.31, 2323.311, 2323.33, and 2746.10.

Tn cases in which the Court determines that all parties qualify for the Indigent Guatdian ad Litem Fund, no
deposit shall be tequired. The Coutt shall appoint a Guatdian ad Litem in such cases, if appropriate, aftet
consideting the factots in Supetintendence Rule 48.02(F). Compensation for Guatdians ad Litem paid
through the Indigent Guatdian ad Litem Fund shall be at a rate of $75 pet hout, plus expenses, subject to
the fates and maximums prescribed by the State Maximum Fee Schedule for Appointed Counsel
Reimbursement as adopted by Resolution of the Knox County Boatd of Commissionets for Juvenile
Proceedings. Total compensation to a Guardian ad Litem in an Indigent Guardian ad Litem Fund case shall
not exceed $1,000.00, unless leave from the Coutt is granted. Compensation for additional fees may be

approved at the Court’s disctetion for cases involving additional litigation.
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RULE 26.0
OTHER COURT APPOINTEES

26.1 Custody Evaluatots.
26.1.1 In accordance with Rules 91.01 thtough 91.09 of the Ohio Rules of Supetintendence, which contain rules
tegarding the appointment of Custody Evaluators to perform custody evaluations and which are effective as of
Septembet 1, 2022, the Coutt heteby adopts the following Local Rule 33.0:
26.1.2 Definitions. Fot putposes of Local Rule 33.0, all terms shall have the same meaning as in Sup. R. 91.01.
26.1.3 Otder of Appointment. Pursuant to Supetintendence Rule 91.05, all ordets appointing Custody Evaluatots

shall substantially comply with the Ozder set forth in Item 9 of the Appendix to this Rule.
26.1.4 Responsibilities of Court. Pursuant to Superintendence Rule 91.05, the Court Administrator ot, with

Coutt apptoval, the Court Administratot’s designee, is authotized and ditected to do the following:

A. Maintain and update a public list of Coutt-approved Custody Bvaluators.

B. Coordinate and maintain the application process for individuals wishing to setve as Custody

Ewvaluators.

C. Keep the files and tecords as required by Supetintendence Rules 91.07, 91.08, and 91.09.

D. Provide information regarding training oppottunities for apptoved and ptospective Custody
Evaluatots.

E. Receive and maintain written comments/complaints tegatding the performance of Custody
Evaluatots.

F. Maintain files for all applicants and individuals who are apptoved to setve as Custody Evaluators.

The files shall contain all recotds and information requited by Supetintendence Rules 91.08 and
91.09 and by these Local Rules.

G. Conduct of cause to be conducted on ot about Januaty 2 of evety year an annual review of the
Custody Evaluator list to determine that all listed individuals ate in compliance with the training and

education tequitements of this Local Rule and the Supetintendence Rules, that all listed individuals
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have petformed in a satisfactotry mannet on all assigned cases during the preceding year, and that all
individuals ate otherwise qualified under this Local Rule and Rules 91.01 through 91.09 of the Rules
of Superintendence to setve. Written evidence of this review shall be maintained in each individual’s
file.

Require each individual on the list to certify annually that they ate unawate of any citcumstances
that would disqualify them from setving and to repott training they have attended. Each individual
shall submit cettificates ot othet ptoof of completion of the training tequirements putsuant to
Superintendence Rules 91.05, 91.08, and 91.09 to the Coutt Administtator to be kept with each
individual’s file. The Coutt Administrator shall complete the “Custody Evaluator Annual Review
Form”, which is Item 10 contained in the appendix to these Rules.

Setve as the petson designated by the Coutt to accept and consider comments/complaints regarding
the petformance of Custody Evaluatots appointed by the Coutt. A copy of the comment/complaint
shall be provided to the Custody Evaluator in question and shall be forwatded to the Magistrate and
Judge. Dispositions of comments Jcomplaints shall be made ptomptly. A written tecord of the
nature and disposition of any comment/ complaint shall be kept in the Custody Evaluator’s file. The
person making the comment/complaint and the Custody Evaluator shall be notified in writing of
the disposition of such comment/complaint. Persons desiting to make comments/complaints
concetning a Custody Evaluator shall use the “Guatdian ad Litem Comment Form”, Item 11non-

disclosute, which is contained in the appendix to these Rules.

26.1.5 Initial Qualifications. In order for an applicant to be qualified to be initially included on the Coutt’s List

26.1.6

of Custody Evaluatots, the applicant shall meet the tequitements in Supetintendence Rules 91 .08 and 91.09.
Manner of Appointment. The Coutt will assign Custody Evaluatots from among the individuals whose
names ate contained on its list of Custody Evaluators on a totating basis. In instances in which the parties
stipulate in a proposed agteed entry ot otdet to a specified individual setving as the Custody Evaluator, the

Coutt may apptove such proposed entty ot order ot modify it as it determines to be approprtiate.
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26.1.7

26.1.8

26.1.9

Duties in General. In performing their duties, Custody Evaluators shall comply with the requirements of
Rules 91.04 and 91.06 through 91.09 of the Rules of Superintendence.

Repotts: Requitements. All persons appointed to serve as Custody Ewvaluators shall comply with the
requitements of Rule 91.07 of the Ohio Rules of Superintendence with respect to preparing and filing
repotts.

Repotts: Filing; Setvice; Use of Report. The Custody Evaluator shall file the repott with the Clerk of
Coutt, who shall maintain the tepott in a confidential, family file in compliance with Rule 44 (C)(2)(v) of
the Ohio Rules of Superintendence, to be released only to unrepresented patties and legal counsel. The
Cletk of Coutt shall petmit untepresented parties and counsel to obtain a copy of the report, but any
unptesented patty and counsel shall be requited to sign a non-disclosure agreement (Item 12) prohibiting
them from disseminating the repott by any means, including by social media. In patticulat, repotts ot the
recommendations shall not be shated with minot children who are the subject of the case. Unauthotized
disclosute ot disttibution of the repott may be subject to coutt action, including penalties for contempt

which include fines and/or incarceration.

26.1.10 Training Requirements. All persons appointed to setve as Custody Evaluatots shall comply with the

training requirements contained in Rules 91.08 and 91.09 of the Rules of Superintendence.

26.1.11 Fees. Unless otherwise otdeted, Custody Evaluatots shall charge a reasonable and customaty fee for work

performed in theit profession in the state of Ohio.

26.1.12 Initial Deposit; Failute to Pay; Vacating Appointment. The patties shall comply with the Coutt otdet

appointing the Custody Evaluator as to payment. The Custody Evaluator shall not be required to begin
wotk until the initial deposit is paid in full. The Coutt will apportion this initial deposit between ot émong
the patties. If neither party has paid their pottion of the deposit within 14 days of the filing of the judgmment
entty appointing the Custody Evaluator, and the neither patty has filed a motion to defet payment or to pay

a reduced deposit amount, then the Custody Evaluator shall notify the Coutt of the same, and the Coutt
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shall file a judgment entry vacating the appointment, unless the Custody Evaluator was appointed sua sponte
by the Coutt.

26.1.13 Fees: Judgment. The Coutt shall have the discretion to entet a judgmment against a patty ot parties in favor
of the Custody Evaluator for fees due and owing at the time that the final entty is filed.

26.1.14 Handling of Comments and Complaints. Pursuant to Rule 91.03 of the Supetintendence Rules, the
Coutt establishes the following process for consideting comments and complaints made tegarding the
petformance of Custody Evaluators practicing with the Coutt.

The Magistrate will hear any coments ot complaints regarding the performance of a Custody Evaluatot.
Tn the event of a conflict involving the Magistrate, the Presiding Judge shall appoint an alternate magistrate
ot judge in the county. The Magistrate shall promptly review each complaint or comment, determine
whether the complaint of comment watrants a heating, if appropriate, conduct a heating and recommend 2
disposition of the complaint ot comment to the Presiding Judge. Complaints ot comments made in cases
that have not been adjudicated will be stayed until the case has been adjudicated. The Magistrate may request
2 wtitten response to the complaint ot comment from the Custody Evaluator. The Custody Evaluator shall
ptovide a written response to the Magistrate within 14 days, unless the Magistrate allows additional time. If
the Custody Evaluator fails ot tefuses to provide the Magistrate with a written response, the Custody
Evaluatot may immediately be removed from the Custody Evaluator list. If the Magistrate determines that
it is appropriate to conduct a hearing, it will schedule the heating and ptrovide at least seven days’ notice to
the Custody Evaluator. The Magisttate will consider the complaint ot comment and any evidence presented
by the Custody Evaluatot at the hearing. The Custody Evaluator may be tepresented by an attorney at the
heating, A digital audio tecord will be made of the hearing and will be maintained by the Official Court
Recotder. At the conclusion of the heating, the Magistrate shall ptomptly deliberate and enter a written
decision. The Magisttate may resolve the complaint ot comment along any of the following lines:

A. It tmay take no action.

B. ©  Requite the Custody Evaluator to engage in specific continuing education.
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C. Assign a mentor to the Custody Evaluator for a specified petiod of time.

D. Suspend the Custody Bvaluator from the Court’s list(s) for a specified period of time.

E. Permanently remove the Custody Evaluator from the Coutt’s list(s).

F. Place the Custody Fvaluator on probation for a specified period of time and impose
apptoptiate conditions.

G. It may make other determinations that ate just and apptoptiate under the particular facts

and circumstances of the case.
The Magistrate’s decision shall be implemented immediately and shall be sent to the Custody Evaluator and
the petson making the comment ot complaint. In the event of an unfavorable decision, the Custody
Evaluator may, within three days, request the Magisttate to stay its decision and may, within 14 days from
teceipt of the decision, appeal the decision to the Presiding Judge. If the Magistrate does not grant a stay,
the Custody Evaluator may ask the Presiding Judge for a stay. The Presiding Judge may then grant a stay‘
under such conditions as he ot she finds to be apptoptiate. The Presiding Judge will then promptly consider
and decide the Custody Evaluator’s appeal in a written decision. The Judge’s decision shall be sent to the
Custody Evaluatot and the person making the comment or complaint. The Presiding Judge’s decision shall
be final. The decisions entered in this process shall be included in the individual Custody Evaluatot’s file.

Copies of the decisions entered in this process shall be ptovided to the Custody Evaluator and the person

making the complaint ot comment.

26.1.15 Apportionment of Costs. In all cases in which the Coutt appoints a Custody Evaluatot, the Coutt shall

26.2

apportion the costs of the Custody Evaluator to the parties pursuant to Rule of Supetintendence 91.05(F).
Tn all cases in which a Custody Evaluator has been requested, the patties shall submit Affidavits of

Income and Expenses.

Psychologists. Whete the Coutt is requited to appoint a psychologist to assist the Coutrt in assessments
ot evaluations, the Coutt may direct the patties to pay the appointee directly ot cause the parties to deposit

a bond with the clerk to secute payment of the appointee.
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26.2.1 ‘Travel Expenses. Whete a patty is requited to travel to a location outside of the county in which the
party is residing in order to participate in the assessment ot evaluation, the Coutt may requite the
requesting patty to pay the travel expenses and the evaluation costs.

26.3 Other Coutt Appointees. From time to time, the Coutt may be required to make special appointments
concerning the supetvision of patenting times, ot the apptaisal and/or sale of business, teal, ot petsonal
propetty.

26.4 Trustees. The Court may appoint individuals to act as trustees to marshal assets. Whete assets are
subject to rapid depreciation, the ttustee’s tesponsibility shall include recommendaﬁc;ns of immediate
Coutt action necessary to minimize loss in value to the parties. Trustees shall be compensated as directed
by the Coutt.

26.5 Appraisets. The Coutt may be tequired to appoint appraisets to evaluate business, teal, or personal
propetty. The Courtt may direct the patties to post a bond with the clerk to secute the costs of any
appraisal.

26.6 Sales Agents. The Coutt may be required to appoint individuals to list or sell cettain business, teal, ot
personal propetty. Compensation for their setvices may be assessed as petcentages of the sales price
where approptiate in normal sale citcumstances, or the parties may be ditected to pay a fee to the
individual directly ot post a bond with the clerk to secute theit payment.

26.7 Supetvised Parenting Time. The Coutt may be required to appoint individuals to supetvise patenting
time between children and theit parent ot parents. The Coutt may requite the patties to pay the individual
directly ot requite a bond to be posted with the cletk to secure payment.

Individuals serving as supetvisors in supetvised parenting time situations shall be chsidered as Special

Coutt advocates. During the time of supetvision and for its exclusive putpose, the individual given the

supetvisoty powers shall have exclusive command as to the physical placement ot location of the child
ot children regardless of the ptesence of the residential patent, legal custodian, guardian, non-residential

patent, ot othet telative of the child oz children. Therefote any threats to, belligerence toward, or failure
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to follow the directions of the supetvisot may constitute contemptuous conduct subject to ﬁné and
incarceration by the Coutt.

26.8 Other Court Appointees. Where the Coutt may be required to malke any other appointments, the
responsibility, and compensation shall be cleatly defined before the appointment is accepted. Methods

of payments shall be on a case-by-case basis as directed by the Coutt.
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27.1

21.2

RULE 27.0
DEPOSITS/COSTS
Payment of Coutt Costs. From the initial filing of any complaint, petition, ot post dectee motion, the Clerk
of Coutts shall closely monitor the costs of each case. Where a secutity deposit fails to cover the costs as they
accrue, and the patty has not been determined to be indigent pursuant to Local Rule 27.2, the Cletk may notify
the patty and/ot counsel that an additional deposit must be posted within five days. If the additional requested
funds are not deposited within five days, the Cletk shall promptly notify the Coutt. The Court will immediately
schedule a heating on the issue of costs to ascettain the basis for noncompliance. No other hearings will be
held in the case until the costs heating has been completed. The heating may be avoided should the patties
submit a proposal of payment to the Court Administrator and the Court Administrator approves the proposal.
Financial Disclosure/Fee Waiver Affidavit. In order to make the Coutt accessible to individuals with low
ot fixed incomes, a patty may submit a Financial Disclosure/Fee Waiver Affidavit. The Coutt will review the‘
Financial Disclosure/Fee Waiver Affidavit to determine the affiant’s indigency pursuant to R.C. 2323.3111.
The Financial Disclosute/Fee Waiver Affidavit can be found in Item 13 of the Appendix.
Upon the filing of the civil action ot proceeding and the Financial Disclosute/Fee Waivet Affidavit, the Clerk
of Coutt shall accept the action or proceeding for filing.
The Coutt shall review the affidavit of indigency and approve ot deny the application to qualify as an indigent |
litigant.
A. If the application is approved, the Clerk of Coutts shall waive the advance deposit or security and

the Coutt shall proceed with the civil action ot proceeding,

An indigency finding shall excuse the indigent litigant from the obligation to prepay any subsequent

fee ot cost atising in the civil action or proceeding, unless the Court addresses the payment

specifically in a Court otder.

B. If the application is denied, the Clerk of Coutts shall retain the filing of the action or proceeding

and the Coutt shall issue an order granting the litigant at least thirty (30) days to male the tequired
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27.3

274

advance deposit or security. Failure to pay the required advanced deposit ot secutity may tesultin
the dismissal of the civil action ot proceeding.
C. The Coutt may, at any time while the action ot proceeding is pending, conduct a heating to inquire
into the applicant’s status as an indigent litigant.
D. If the patty avets at the final hearing that their financial status has not changed, the Coutt may entet

an order ditecting the Cletk to waive payment of any costs assessed to that patty.
Unpaid Costs. The Clerk shall keep 2 list of all unpaid or acctued costs in all proceedings whete costs have
been taxed, and shall send statements to all persons against whom costs have been taxed in all proceedings that
have become final ata fime intetval convenient to the Cletk. The Clerk may issue a cettificate of judgment fot
the amount of such costs without furthet order at any time after the final entry has been filed.
Computerization costs. Pursuant to the authotity of Revised Code 2303.201(A) it is determined that, for the
efficient opetation of the Domestic Relations Division of the Knox County Common Pleas Court, additional
funds ate required to obtain computetized legal research setvices.
The Cletk of this Coutt is directed and hereby authotized to charge and collect an additional fee of six dollats
($6.00) upon the filing of each cause of action ot appeal under Revised Code 2303.20(A) and (U). |
All funds collected pursuant to this rule shall be paid to the County Tteasuter to be maintained by the County
Auditor in a sepatate account for utilization of this Coutt in procuting and maintaining computetized legal
reseatch setvices.
Putsuant to the authority of Revised Code 2303.201(B) it is determined that, fot efficient opetation of this
Coutt, additional funds are tequited to computetize the office of the Cletk of the Coutt of Common Pleas.
The Cletk of this Court is ditected and heteby authotized to chatge an additional fee of twenty dollats ($20.00)
upon the filing of each cause of action, appeal, cettificate of judgment, or the docketing and indexing of each

aid in execution ot petition to vacate, tevive, ot modify a judgment undet Revised Code 2303.20(A), (P), (Q),

(T), and (U).
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275

In order for the Cletk of Coutts to efficiently and effectively administer this rule, all post decree motions to
modify ot vacate a judgment must be propetly designated by proper identification within the caption of the
case just undet the case numbet. FAILURE TO PROPERLY IDENTIFY A POST DECREE
MOTION WILL RESULT IN A DISMISSAL OF THE MOTION, unless just cause is shown for the
failute to propetly identify the motion.

All funds collected putsuant to this rule shall be paid to the County Treasurer to be disbursed, upon an ordet
of the Coutt of Common Pleas and subject to apptoptiation by the Board of County Commissioners in an
amount no greater than the actual cost to the Court of procuting and maintaining computet systems.

Filing Deposits. The Clerk shall not accept for filing any of the above-mentioned pleadings or motions
without payment of the presctibed secutity deposits unless:

A. The patty has been determined to be indigent putsuant to Tocal Rule 27,

B. The patty is exempt by law.
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28.1

28.2

28.3

28.4

28.5

28.6

RULE 28.0

CUSTODY OF FILES AND EXHIBITS
Removal. Attorneys ate not petmitted to withdraw files of this Court, but may teview them at the Coutt.
Copies. Counsel ot a patty may obtain photocopies of any open tecotds at a cost determined by the Clerk of
this Coutt or otherwise detetmined by the Coutt.
Secutity. Papers or files in the Couttroom during the time a cause is on heating shall be considered in the
custody of the Coutt. Either the Coust or the Cletk shall be required to keep files of pending cases in a place
secure from unauthotized handling or inspection and shall be maintained by petsons so authotized by the Clerk
and/or Coutt.
Custody of Exhibits and Documents Used in Hearings. Exhibits admitted into evidence duting any
hearing shall be maintained and/ot stored in a locked room accessible to Coutt authotized personnel only.
Exhibits shall not be temoved without written order of the Coutt, except fot the specific putpose as patt of the
recotd for appellate purposes.
Disposal of Exhibits and Heating Documents. Due to space limitations it is necessaty for the Coutt to
petiodically dispose of exhibits and documents used in, or associated with, the presentation of evidence at
heatings before the Coutt.
Disposition Time Schedules. The Coutt establishes the following time schedules:

All exhibits/hearing documents shall be disposed of putsuant to Ohio Public Records Law ot Rule.
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291

29.2

29.3

RULE 29.0

RECORDS OF HEARINGS & TRANSCRIPTS
Recotd requests. Unless otherwise ordeted by the Coutt, all matters of tecotd shall be ptesetved by electronic
recotding. No record request is necessaty fot any hearing,
Otdeting of Transcripts. Any patty objecting to a factual determination in a decision ot order of the
Magistrate shall otdet a transcript of said hearing from which the objections ate taised. All transcripts of
proceedings must be transcribed by a cettified Coutt reporter designated by the Coutt. The patty ot attorney
requesting a transctipt can contact the Assignmenf Commissioner for the Court to obtain a list of certified
Coutt repotters. A party may move to appoint a patticular transcribet ot the Coutt may appoint a transcribet
sua sponte; in either case the selection of the transctiber is within the sound discretion of the Coutt, so long as
the Coutt has a reasonable basis for determining that the transcriber has the necessary qualifications and training
to produce a reliable transcript.
A request for a transctipt shall be filed in writing and a copy delivered to a cettified Court repotter PRIOR to
the expiration of the 14 days after the issuance of the Magistrate’s Decision. The requesting party shall be
tesponsible for contacting the certified Coutt repotter and making arrangements for the costs of said transcript
to be paid ditectly to the Coutt reporte.
The transctipt is consideted only after a signed request for transceipt is filed with the Cletk of Coutts and the
tequired deposit is made to the Coutt Repottet. The Coutt Reporter shall use due diligence in preparing the
transctipt in a timely manner.
Transctipt Deposits and Payments. The Coutt Reporter tesetves the right to requite a deposit for the
ptepatation of all transcripts; that deposit to be based on a teasonable estimate of the number of pages
requested. The amount of the deposit shall be the total estimated cost of the transctipt, unless otherwise
specified by the Coutt Repotter. Failute to provide the payment of the deposit will void the request and the

request for a transctipt will be deemed waived.
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294

29.5

29.6

All completed transctipts must be paid in full within seven days of notice from the Coutt Repotter. The patty
ot attotney requesting the transcript shall immediately file the transcript with the Cletk of Court upon the
transctipt being prepated. The objecting party shall file the transctipt or affidavit with the Court within thirty
days aftet filing objections unless the Coutt extends the time in wtiting for prepatation of the transctipt or
othet good cause. If a patty files timely objections priot to the date on which a transcript is prepared, the
party may seek leave of Court to supplement the objections. The Coutt will proceed to rule on the objections
without the benefit of a transctipt if a transcript is not timely filed and no good cause is shown to extend the
time to ptepare the transcript; however the final payment will still be due and owing to the Coutt Repotter.
Transctipt deposits ate refundable provided a withdrawal of transcript request is filed with the Cletk and served
upon the Coutt priot to preparation of the transcipt. In the event a transcript has been started but not
completed, the partial transcript will be filed with the Clerk and any refund of deposit ot additional amount due
will be protated.

Transctipts requested for putposes of filing objections should be for the complete transcript. The submission
of a partial transcript with any objections putsuant to Civil Rule 53 will constitute a waivet of objections to any
finding of fact contained in the Magistrate’s Decision.

Copies. A copy of a hearing on CD/USB dtive may be requested. In otder to obtain a copy of the heating,
the patty ot patty’s attorney shall file a request in the case fot a copy of the heating to be obtained. There isno
charge for “burning” the CD /USB copy.

Requesting Copy of Filed Transctipt. A patty may request a copy of a transcript that has been filed.
The request must be in writing and filed with the Cletk of Coutt, with a copy provided to the Coutt.
Payment in the exact amount, made payable to the Official Transcriber who prepared the transctipt, must
accompany the request. Payment in the form of a money ordet, cashiet’s check, ot check drawn on an

attorney / law firm account shall be accepted. Cash payments and petsonal checks shall not be accepted.
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29.7

29.8

Costs. The Clerk shall assess as costs the entire statutory amount per diem for each heating in which a record
is requited. Costs for the preparation and copying of transctipts shall be periodically established by an entry in
the Coutt's journal.

Appeals / Availability of Transctipt for Copying. Transctipts that have been transmitted to the Coutt of
Appeals by the Cletk are not available for copying by the Official Transcriber. Requests for copies should be

directed to the Coutt of Appeals and arrangements may be made to accommodate the requests.
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30.1

30.2

30.3

30.4

RULE 30.0
SUBPOENAS

Requests. All praedpes ot tequests for subpoenas shall be filed no later than three days before the heating
unless provisions ate included for special process servets. Failure of setvice of a subpoena ptepared three days
ot less before the hearing may pteclude a continuance of the mattet.
Setvice. Whete the attorney has requested a special process setvet, the attorney shall vetify that the ptocess
setver has promptly completed and returned the proof of service to the Clerk.
Blank Subpoenas. The Clerk shall not issue any blank subpoenas putsuant to Civil Rule 45 without ptior
Coutt approval.
Attorney-Issued Subpoenas. Putsuant to Civil Rule 45(A)(2), an attorney may issue a subpoena as an
officer of the Coulrt and without the endotsement and seal of the Cletk of Coutt. The subpoena shall
contain all required information as set fotth in Civil Rule 45(A)(1). Furthet, the witness’ copy of the
subpoena shall include a recitation of patts C and D of Civil Rule 45. If the pre-ptinted subpoena form is
used, the Cletk of Court and Seal information in the lower right-hand pottion of the subpoena shall be
obliterated, and the Deputy Cletk title under the signature line shall be replaced with the attorney’s name
and party the attorney is representing (e.g., John Q. Public, Attotney for Plaintiff). The return of setvice
shall cleatly indicate in the lowet left-hand pottion of the subpoena the type of setvice petfected (Petsonal
ot Residential), and the signature lines for “Shetiff” and “Deputy” shall be replaced with one signature line
fot the attorney setving the subpoena.
The only setvice fee charged to a case as a Court cost is the fee for in-county setvice by the Knox County
Sheriff. Thetefote, the Clerk shall not charge as a Coutt cost to a case any fees for setvice of a subpoena
by an attotney, and the return of service shall not include any fees for service, mileage, ot copies. An
attotney may seelk reimbutsement of costs and fees in a case either in the prayer for relief in the

complaint/motion, ot by sepatate motion priot to the final hearing of the matter.
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RULE 310
CHILD SUPPORT
311  Withholding Otders. In all actions in which spousal suppott ot child suppott is ordered, the Knox County
Child Support Setvices shall prepate and file the approptiate notice(s) to obligof, employet and notice to
payer to withhold obligor’s income.
312  Child Support Worksheet. Inall actions in which child support is otdered, a signed Child Support
Wortksheet shall be attached to the entry ot dectee. Entries ot dectees ;ubmitted without a wotksheet will not

be apptoved by the Coutt.
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RULE 32.0
PRECEDENCE
321  Subordination. The trules set forth hetein ate promulgated putsuant to Rule 83 of the Ohio Rules of Civil
Procedute and Rule 5 of the Rules of Superintendence fot the Coutt of Common Pleas. In case of conflict,
these rules shall be subotdinate to the Ohio Rules of Civil Procedute and the Rules of Supetintendence.
322 Precedence. These rules supetsede any and all local rules issued by the Court priot to the date of filing with

the Cletk of Coutt.
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44
These rules adopted for the Common Pleas Coutt of Knox County, Ohio, on this ZD day O@OLE

Judge Richat etzel

I heteby certify that a copy of the foregoing rules was filed with the Supteme Coutt of Ohio on the 3} \ SY
day of _ QWG ,20L .
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Plaintiff/Petitioner 1,

Defendant/Petitioner 2.

Case Nb.

JUDGE

IN THE COURT OF COMMON PLEAS, KNOX COUNTY

MAGISTRATE

CONFIDENTIAL DISCLOSURE OF PERSONAL IDENTIFIERS

(RULE 45(D) OF THE RULES OF SUPERINTENCE FOR THE COURTS OF OHIO)

REFERENCE LIST
COMPLETE CORRESPONDING LOCATION
PERSONAL REFERENCE Use this column to
IDENTIFIER Use this column to identify the document

Use this column to
list the personal
identifiers that have
been redacted from
the document that is
to be placed in this
case file.

list the reference or
abbreviation that will
refer to the
corresponding
complete personal
identifier.

or documents where
the reference appears
in place of the
personal identifier.

1. Birth date of
Plaintiff/Petitioner 1

2. Birth date of
Defendant/Petitioner 2

3. Social Security
number of Plaintiff/
Petitioner 1

4, Social Security
number of
Defendant/Petitioner 2

5.

6.

check if additional pages are attached

Signature of person submitting the information

ITEM 1




IN THE COURT OF COMMON PLEAS, KNOX COUNTY

Case No.
Plaintiff/Petitioner 1, JUDGE
V. MAGISTRATE
STIPULATION AS TO
WAIVER OF DISCOVERY
Defendant/Petitioner 2. '
(Plaintiff) and (Defendant) hereby
stipulate as to the waiver of discovery.
Agreed to by: Agreed to by:
Plaintiff/Petitioner 1 Defendant/Petitioner 2

ITEM 2



COURT OF COMMON PLEAS
KNOX COUNTY, OHIO

Case Number:

Plaintiff, : Judge
Magistrate
VS.
RULE 26(F) CONFERENCE REPORT
Defendant. : AND DISCOVERY PLAN

The Civ. R. 26 (F) conference was held on . The lawyers and

self-represented partiés signing below represent that they engaged in a meaningful attempt to

meet and confer on the matters outlined below, understanding the court my enter or amend a

Case Scheduling Order in reliance on this Report.

Initial Disclosures
Have the parties agreed to make initial disclosures:
Yes No

If yes, such initial disclosures were already made on , or are stipulated

to be made no later than

Venue and Jurisdiction
Are there contested issues related to venue or jurisdiction:
Yes No Not Certain

a. If yes, briefly describe the issue:

b. If yes, the parties agree that any motion related to venue or jurisdiction shall be filed by

Parties and Pleadings
The parties agree that any motion or stipulation to amend the pleadings or join  new
parties shall be filed no later than '

Pretrial Motions
Are early, potentially case dispositive motions likely? If yes, when can the motion(s)
realistically be filed?



Opposition to be filed by?

Request for Oral Argument? Yes No

5. Discovery Procedures

The parties agree all discovery can be completed by
All parties agree to schedule their discovery in such a way as to require all reéponses to
discovery to be served prior to the cut-off date, and to file any motions relating to discovery

within the discovery period unless it is impossible to do so.

a. Do the parties anticipate production of Electronically Stored Information (ESI)? ___
Yes No
If yes, briefly describe the anticipated protocol for such production:

b. Do the parties anticipate disagreements requiring court involvement over ESI claimed
not to be reasonably accessible [Civ. R. 26 (B)(5)]?
c. Do the parties intend to seek a protective order or clawback agreement?
Yes No

If yes, a proposed order shall be produced to the Court by

6. Dispositive Motions

Any dispositive motions shall be filed by

7. Expert Testimony
a. Primary expert identity will be disclosed by :

Reports (or records of healthcare providers [Civ. R. 26 (B)(7)(d)] will be
produced by

b. Rebuttal experts will be disclosed by ;

Rebuttal reports will be produced by ;




¢. A Psychological/custody evaluation, drug and alcohol testing, vocational evaluation,
forensic accountability, property real estate appraisal, attorney fees will probably be
requested in this case. Yes No

8. ‘Settlement

will make an initial settlement offer by

will respond by

If the parties elect to retain a private mediator, they should act promptly to select and
schedule a mediator, so as not to delay the trial or cause unnecessary motion practice or
-discovery to occur.

9. Rule 16 Pretrial conference

Do the parties request a scheduling conference with the court before a scheduling Order is

issued, or the court amends an existing Case Scheduling Order?

YES No

If s0, do the parties request a conference take place in chambers or telephonically
?

10. Other Matters

Indicate any other matters for the court’s consideration:

Signatures:

Attorney/or pro se Plaintiff(s): Attorney or pro se Defendant(s):
Counsel for Counsel for

Bar # Bar #

ITEM 3




IN THE COURT OF COMMON PLEAS, KNOX COUNTY

Case No.

Plaintiff/Petitioner 1,

V. JUDGE

MAGISTRATE

Defendant/Petitioner 2.

ORDER APPOINTING GUARDIAN AD LITEM

The Court finds that the best interest of (DOB: ) minor(s),
would be best served and protected by appointing a Guardian ad Litem. ‘ ,

It is therefore ORDERED and ADJUDGED that (name)
(phone), be appointed Guardian ad Litem for (DOB: )
‘ , Guardian ad Litem, is appointed solely as the Guardian ad Litem in this
case. Guardian ad Litem is appointed to address issue(s) in this

case. The Guardian ad Litem is relieved of the duties set forth in Sup. R. 48.03(D) that are not applicable to the
specific issue or issues to which the Guardian ad Litem is appointed. ‘

It is further ORDERED and ADJUDGED that:

The rate or amount of compensation for the guardian ad litem in this case shall be $ | per
hour. '

The Court has determined that has an ability to pay/not pay the deposit for the fees and

expenses to the guardian ad litem. In making this determination, the Court has considered all of the factors of
Sup. Rule 48.02(H)(1) and (3). ’

The Court has determined that has an ability to pay/not pay the deposit for the fees and
expenses to the guardian ad litem. In making this determination, the Court has consideted all of the factors of
Sup. Rule 48.02(H)(1) and (3).

Plaintiff shall deposit the sum of § and Defendant shall deposit the sum of $ into the trust
account of the Guardian ad Litem no later than (date). Said total deposit shall be at least $1,000.00
unless agreed upon otherwise by the Guardian ad Litem.

Thereafter, unless and until further order of the Count, Plaintiff shall pay percent and Defendant shail
pay percent of the Guardian’s ad Litem fees. The Guardian ad Litem shall submit periodic invoices to
the parties, and the parties shall remit payment to the Guardian ad Litem within 14 days.

Failure to pay the Guardian’s ad Litem fees as ordered herein may result in a finding of contempt of
Court, the issuance of a lump sum judgment, or other manners of enforcing the order as authorized by
law.

ITEM 4



The Court retains jurisdiction to reallocate the above costs along with all costs of the proceedings, upon
motion and /or at the conclusion of the case.

It is further ORDERED and ADJUDGED that:

1. Upon presentation of a copy of this Court order, issued in compliance with 45 C.F.R. 164.512, to any
agency, hospital, organization, school, person, or office including but not limited to the Clerk of Court, human
services agencies, public children services agencies, private child placing agencies, pediatricians, psychiatrists,
other physicians, psychologists, counselors, or law enforcement agencies, the Guardian ad Litem shall be
permitted to inspect and copy any records, including treatment for physical and mental illness, and/or drug abuse,
and/or AIDS (Acquired Immunodeficiency Syndrome), and/or the results of an HIV test or the fact that an HIV
test was performed, relating to the child(ren) without the consent of the child(ren) or the child’s parent(s) or legal
guardian(s); and to discuss with the person providing the treatment or tests in issue to all matters pertinent to
treatment and findings related to the child(ren). At the conclusion of the case, the Guardian ad Litem shall -
maintain the confidentiality of records received pursuant to this order. ' -

2. The Guardian ad Litem assigned to this cause shall maintain any information received from any such
source as confidential and will not disclose the same except to the parties and their legal counsel, in reports to the
Court, or as necessary to perform the duties of a guardian ad litem, including as a mandated reporter.

"3, The Guardian ad Litem shall have reasonable access to the child at school or in placement without
obtaining the consent of the child’s parent, guardian or custodian.

4, The Guardian ad Litem shall be given notice of all hearings and proceedings and shall be provided a copy
of all pleadings, motions, notices and other documents filed in the case. The Guardian ad Litem shall appear
and participate in any hearing or deposition for which the duties of a Guardian ad Litem or any issues
substantially within a Guardian ad Litem’s duties and scope of appointment are to be addressed.

5. The Guardian ad Litem report shall include the following language “The guardian ad litem report shall
be provided to the Court, unrepresented parties and legal counsel. Any other disclosure of the report
must be approved in advance by the Court. Unauthorized disclosure of the report may be subject to
Court action, including the penalties for contempt, which include fine and/or incarceration.”

6. This appointment shall remain in effect until discharged by order of the Court. At the conclusion of
the proceedings for which this appointment was made, the Guardian ad Litem shall submit a motion and entry
for withdrawal, and to dismiss the child(ren) as party(ies), to the assigned judge.

MAGISTRATE

JUDGE

CcC:




KNOX COUNTY COMMON PLEAS COURT

GUARDIAN AD LITEM ANNUAL REVIEW FORM

Guardian ad litem
Annual Review date:
Reviewed by:
Please check the documents that have been submitted pursuant to the GAL Rule. If a document is missing
please notify the GAL and make detailed notes. '
Application

Background Disclosure Affidavit

Criminal background check

Resume

Certificate of Training for the current year original 12-hour training; thereafter a 6-hour
continuing education provided by The Supreme Court.

Proof of insurance

T

Notes:
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Guardian Comment Form

Your Name; Phone Number:
Address:
Street City State Zip Code
E-mail: Secondary Phone Number:
(If applicable)
Guardian ad Litem Name: Phone Number:

Type of Case (check one): [IParental Rights and Responsibilities [ Divorce

Name of attorney if you have one:

Name(s) of the child(ren) the Guardian ad Litem was appointed to represent:

What (if any) is your relationship to the child(ren) the Guardian ad Litem was appointed to represent?

Is this case currently pending before the Court? OYes No : :
Have you filed a motion with the Judicial Officer who is conducting the hearings in this matter about this
issue? OYes CNo

Have you spoken to the Guardian ad Litem about your complaint? OYes CONo

What is the nature of this complaint against the Guardian ad Litem? (Check more than one as appropriate.)
[IDid not meet with the child(ren) consistent with the appointment order.

[Did not meet with and observe the child(ren)’s interaction with caregiver at home and/or placement.

[IDid not ascertain the wishes of the child(ren).

CIDid not interview the parties, foster parents, guardians, physical custodian, and other significant individuals,
who may have relevant knowledge.

CIDid not interview relevant school personnel, medical and mental health providers, child protective services
worker, and Court personnel and obtain copies of relevant records.

OIDid not review pleadings and other relevant Court documents in the case.

[Did not obtain and review relevant ctiminal, civil, educational, mental health, medical, and administrative
records pertaining to the child(ren) and, if appropriate, the family of the child(ren) or other parties in the case.
[IDid not request that the Court order psychological evaluations, mental health or substance abuse

assessments, ot other evaluations or tests of the parties as the Guardian ad Litem deems necessary or helpful
to the Court.

OIDid not review any necessary information and interview other persons as necessary to make an informed
recommendation regarding the best interest of the child(ren).

ODid not timely file Guardian ad Litem report.
CIDisclosed confidential information.

[IShowed bias or prejudice based upon race, color, sex, religion, national origin, disability, age, sexual
orientation, or socioeconomic status,
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ODispute regarding fees for services or billing practices.

Desctibe in detail the nature of your complaint against this Guardian ad Litem. Please include the times and
dates of evens where appropriate:

\

Have you filed a complaint or action against the Guardian ad Litem elsewhere? ~ OYes [INo
If yes, please explain where that complaint is filed and the complaint status:

Your signature: Date:

Name:




IN THE COURT OF COMMON PLEAS OF KNOX COUNTY, OHIO
APPLICATION FOR THE
GUARDIAN AD LITEM APPOINTMENT LIST

I hereby apply to be eligible for appointment as a guardian ad litem for minor children in domestic

velations cases involving the allocation of parental rights, custody, visitation and related issues.

Name: Telephone:
Supreme Court No. ~ Cell Phone:
Office Address:  FAX:
Email:
Hourly rate: $ per hour, The initial deposit upbn appoiﬁtment is at least $1,000.00, unless you égr'ee 1o be

on the Indigent Guardian ad Litem list. If you are willing to accept a Jesser amount or will require an additional

deposit, please enter the amount: $

This application must be accompanied by:

(1) a resume stating the applicant’s training, experience and expertise demonstrating the applicant’s
ability to successfully perform the duties and responsibilities of the guardian ad litem. You may also
include any other training or experience, including foreign language proficiency, that would be helpful
in the role of a Guardian ad Litem,

(2) a copy of the applicant’s certificate for completing the required pre-service training;

(3) a copy of the applicant’s criminal background check;

(4) the applicant’s original background disclosure statement.

Inbomplete applications will not be accepted and will be returned to you for completion.

I certify that the information herein is true and accurate to the best of my knowledge and belief and that I have
read and understand the duties and obligations of a Guardian ad Litem as set forth in the Local Rules of the

Court.

Date:

Signature

Submit the completed application and accompanying documentation to:

Shelbi Robbins
Domestic Relations Assignment Commissioner
Knox County Court of Common Pleas
111 East High Street
Mount Vernon, Ohio 43050
ITEM 7




BACKGROUND DISCLOSURE FORM

Name:

First Middle Last
Date of Birth

Current Street Address:

City County State Zip Code

Valid Ohio Driver’s License Number:

BACKGROUND DISCLOSURE STATEMENT

DRIVING HISTORY

1. Have you been cited for any moving traffic violation in the past 10 years?
2. Have you been convicted of any moving traffic violation in the past 10 years?
3. Have you had any traffic violations involving alcohol or drugs in the past 10 years?

BACKGROUND

4. Have you ever been convicted of a violation of law?
5. Have you ever been charged with a crime involving a minor?
6. Have you ever committed an act that resulted in a child being adjudicated abused
or neglected?
7. Do you have any condition or impaitment (including but not limited to substance abuse,
alcohol abuse, or a mental, emotional or nervous condition) which currently affects, or
if untreated could affect, your ability to competently practice law?
a. If so, is your condition or impairment reduced or ameliorated because you receive
ongoing treatment, with or without medication, or participate in a monitoring program?

CREDIT

8. Have you ever declared bankruptcy?
9. Have you had any debts, credit cards, loans, or other lines of credit that have been more
than 90 days past due within the last 3 years?
10, Have you been in default on any debt in the past 10 years? ’
11. Have any you had any lines of credit (credit cards, charge accounts, and loans)
that have been cancelled by the lender for non-payment in the past 10 years?
12. Have you been ordered to pay child support or spousal support?
a. If so, are your payments current? ,
13. Do you currently have any monetary judgments against you?

ITEM 8

NO  YES
| O
O O
O O
O a
i O
O

Ol

O

O O
d a
O a
O O
U o
O O
O O




If s0, please complete the box below.

CONDUCT No  Yes
14, Have you ever been suspended, censured, or otherwise reprimanded or disqualified as a
member of the legal profession or another profession, or as a holder of public office? O O
15. Have you ever been the subject of any charges, complaints, or grievances concerning your
conduct as a member of the legal profession or another profession, or as a holder of public
office, including any now pending? O O
16. Has any surety on any bond on which you were the principal been required to pay any
money on your behalf in the past 10 years? | |
17. Have sanctions been entered against you, or have you been disqualified from participating
in any case in the past 10 years? - O
18. Have you been disbarred, suspended, censured, or otherwise reprimanded or
disqualified as an attorney in the past 10 years? O O
19. Have you been terminated, suspended, disciplined, or permitted to resign in lieu of :
termination from any job in the past 10 years? -0 t
20. Have you had any complaints filed against you with any Bar Association in the past : .
10 years? a O
a. If so, are all complaints resolved? . O O
21. Have you been denied a license for business, trade, or profession in the past 10 years? O O
~ If you answered yes to any of the questions above, furnish a thorough explanation.
22. Have you had a complaint or action initiated against you in any administrative forum in
~ the past10 years? 0O O
. If so, please complete the box below.
Plaintiff: Case Number:
Defendant: Jurisdiction:
File Date: Case Type:
Disposition Date: Disposition:
Brief description of case:
L
23. Have you been a party to any civil litigation in the past 10 years? O O

Plaintiff:

Case Number:

Defendant: Jurisdiction:
File Date: Case Type:
Disposition Date: Disposition:

Brief description of case:




Plaintiff: Case Number:
Defendant: Jurisdiction:
File Date: Case Type.
Disposition Date: Disposition:

Brief description of case:

I, the undersigned applicant, have read the foregoing background disclosure statement and have answered all
questions truthfully and completely. Iunderstand that failure to answer any question completely and honestly
will result in denial or loss of eligibility to serve as a Guardian ad Litem in the Knox County Common Pleas
Court, Knox County Domestic Relations and may result in a referral to the City Attorney, County Prosecutor
or the Knox County Bar Association for appropriate action. I further understand that I have the ongoing duty
to supplement my answers to the questions herein.

STATE OF OHIO : }
}  ss.
COUNTY OF }
Signature of Applicant
Subscribed and sworn to or affirmed before me this day
of >
month year
Notary Public

My commission expires




IN THE COURT OF COMMON PLEAS, KNOX COUNTY, OHIO

)

Plaintiff/Petitioner 1, : CASE NO.
VS, JUDGE
, : MAGISTRATE

Defendant/Petitioner 2.

ORDER APPOINTING CUSTODY EVALUATOR

The Court, pursuant to __ finds it appropriate to appoint a custody evaluator in this case.

IT IS HEREBY ORDERED, ADJUDGED, AND DECREED:

1. The parties shall engage the services of . , License Number , ,
(business address), (telephone
number), (e-mail address) for a custody evaluation within

of the filing of this Order.

2. The purpose of the appointment is

3. The scope of the appointment is

4. The term of the appointment is

5. A written report as to the Custody Evaluation is required pursuant to Rules 91.01 through 91.07 of
the Superintendence Rules. The report shall be filed by the Custody Evaluator with the Clerk of
Courts at least 30 days pitot to the first day of the final hearing.

6. The Custody Evaluator may be required to testify at a hearing, pursuant to Rule 91.07(F) of thé
Superintendence Rules.

7. The pretrial(s) in this case is currently scheduled for . The final

hearing in this case is currently scheduled for

8. The Custody Evaluator shall have the right to access information in this case file as requested, and

the parties shall sign any releases requested by the Custody Evaluator.



9. The parties shall cooperate with the Custody Evaluator and provide information promptly when

requested to do so.

10. shall pay of the cost and shall pay

of the cost.

Judge/Magistrate
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KNOX COUNTY COMMON PLEAS COURT

ANNUAL REVIEW FORM

Custody Evaluator
Annual Review date:
Reviewed by:
Please check the documents that have been submitted pursuant to the Custody Evaluator Rule. If a document
is missing please notify the Custody Evaluator and make detailed notes.

Resume

Certificate of Training for the current year original 40-hour training; thereafter a 6-
hour continuing education provided by The Supreme Coutt.

Licensure

Notes:
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Custody Evaluator Comment Form

Your Name: Phone Number:
Address:
Street “City State Zip Code
E-mail:
Secondary Phone Number: (If applicable)

Custody Evaluator Name:

Phone Number:

Type of Case (check one): OParental Rights and Responsibilities [ Divorce

Name of attorney if you have one:

Name(s) of the parties and child(ren) the Custody Evaluator was appointed to evaluate:

What (if any) is your relationship to the parties and child(ren) the Custody Evaluator was appointed to

evaluate? .

Is this case currently pending before the Court? ClYes INo

Have you filed a motion with the Judicial Officer who is conducting the hearings in this matter about this
issue? OYes [INo

Have you spoken to the Custody Evaluator about your complaint? OYes [No

What is the nature of this complaint against the Custody Evaluator? (Check more than one as appropriate.)
[IDid not interview each party seeking custody or parenting time.

ODid not interview each child.

OIDid not interview stepparents, significant others, or any other adult residing in the home.

(IDid not interview step ot half siblings residing in the home.

[IDid not obtain information from child care providers, schools, counselors, hospitals, medical professions,
social service agencies, guardians ad litem, and/or law enforcement agencies.

[IDid not perform a home visit or observe each child with the appropriate adults involved.
[IDid not perform or review results of clinical tests.

[IDid not consider any history of child abuse, domestic violence, substance abuse, psychiatric illness, and/or
involvement with the legal system.

[IDid not investigate into any other relevant information about the child(ren)’s needs.

ODid not maintain objectivity, provide and gather balanced information from both parties to the case, or
control for bias.

JDid not strive to minimize the potential psychological trauma to the child(dren) during the evaluation and
report writing by performing responsibilities in a timely manner.
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OIDid not protect the confidentiality of the parties and child(ren) with collateral contacts and not release
information about the case to any individual except as authorized by the court or statute.

[ Did not immediately identify himself or herself as a custody evaluator when contacting individuals in the
course of a particular case and inform these individuals about the role of'a custody evaluator and that
documents and information obtained may become part of court proceedings. f

ODid not refrain from any ex parte communications with the court regarding the merits of the case.

COffered a recommendation about a party that had not been evaluated directly or in consultation with another
qualified neutral professional.

O] Did not consider the health, safety, welfare, and best interest of the child(ren) in all phases of the process,

including interviews with parents, extended family members, counsel for the child, and other interested parties
or collateral contacts. ‘

OPressured children to state a custodial preference.

(IDid not inform the parties of the evaluator’s reporting requirements, including, but not limited to suspected
child abuse and neglect and threats to harm one’s self or another person.

ODisclosed recommendations to the parties, their attorneys, or the attorney for the child before having
gathered the information necessary to support the conclusion.

[C1Was not conscious of the socioeconomic status, gender, race, ethnicity, sexual orientation, cultural values,
religion, family structures, or developmental characteristics of the parties.

CIDid not, upon discovery, notify the court in writing of any conflicts of interest arising from any relationship
or activity with parties or others involved in the case. :

[IDid not avoid self-dealing or associations from which the custody evaluator may benefit, directly or
indirectly, except from services as a custody evaluator.

CIDid not file with the court a written report at least 30 days prior to the final hearing.

[JThe custody evaluator report did not provide a detailed analysis of the relative strengths and areas in need of
improvement of the parties with respect to meeting the needs of the child(ren) as well as a comparative
analysis of different parenting or companionship plans under consideration.

[IDid not show to testify at the hearing after being subpoenaed not less than 14 days before a hearing or trial.



IN THE COURT OF COMMON PLEAS, KNOX COUNTY, OHIO

b]

Plaintiff/Petitioner 1, P CASE NO.
VSs. JUDGE
) : MAGISTRATE
Defendant/Petitioner 2. : Non-Disclosure Agreement

(name), hereby signs this Non-Disclosure Agreement. I understand that I

am prohibited from disseminating the report by any means, including by social media. I understand that
the reports or the recommendations shall not be shared with the minor child(ren) who is/are the subject
of this case. I understand that unauthorized disclosure or distribution of the report may subject me to

court action, including penalties for contempt which include fines and/or incarceration.

Party/Attorney
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FORM 20. CIVIL FEE WAIVER AFFIDAVIT AND ORDER

"IN

) CASE NO.
T )
Plaintiff, \ JUDGE
VS, g
) FINANCIAL DISCLOSURE / FEE-
Defendant ) WAIVER AFFIDAVIT
erendant. ) AND ORDER

Pursuant to R.C. 2323.311, the below-named Applicant requests that the Court determine that the Applicant
is an indigent litigant and be granted a waiver of the prepayment of costs ot fees in the above captioned
matter. The Applicant submits the following information in support of said 1equest

_ Personal

Information :
Applicant’s First Name Applicant’s Last Name

Applicant’s Date of Birth Last 4 Digits of Applicant’s SSN

Applicant’s Address

‘ ‘Other Persons Living in Your Househ . .‘
First Name Last Name Is this person a Relationship (Spouse or
child under 187 Child)

0 Yes [ONo
O Yes [1No

[ Yes ONo
Public Benefits

I receive the following public benefits and my gross income, including the cash beneﬁts marked below
does not exceed 187.5% of the federal poverty guidelines.

Place an “X” next to any benefits you receive.

Ohio Works First! L SSIzz__Medicaid3:___Veterans Pension Beneﬁt4:___SNAP / Food Starnps5 L

[ am NOT able to access my spouse’s income [

Spouse (If
Living in
Household)

Applicant Total Monthly Income
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Gross Monthly Employment
Income, including Self-
Employment Income $ $ $
(Before Taxes)
Unemployment, Worker’s
Compensation, Spousal Support (If $ $ $
Receiving)
TOTAL MONTHLY $
INCOME
Type of Asset Estimated Value
Cash on Hand $
Available Cash in Checking, Savings, Money
Market Accounts $
Stocks, Bonds, CDs $
Other Liquid Assets ' ' $
Total Liquid $
Assets

Column

A ’ Colmn )
Type of Expense Amount Type of Expense Amount
Rent / Mortgage / Property Insurance (Medical, A
Tax / Insurance 3 Dental, Auto, etc.) $
Food / Paper Child or Spousal Support
Products/Cleaning b that You Pay $
Products/Toiletries
Medical / Dental Expenses or

Utilities (Heat, Gas, Associated Costs of Caring for
Electric, Water / Sewer, ) a Sick or Disabled Family $
Trash) Member
Transportation / Gas $ Credit Card, Other Loans §
Phone $ Taxes Withheld or Owed 3
Child Care $ Other (e.g. garnishments) $

Total Column A $ Total Column B $

Expenses Expenses '

TOTAL MONTHLY EXPENSES (Column A +
Column B)
1, , hereby certify that the information I have provided on
(Print Name)

this financial disclosure form is true to the best of my knowledge and that I am unable to prepay the costs
or fees in this case.

Signature
NOTARY PUBLIC:
Sworn to before me and signed in my presence this___ -~ day of , 20 ,
in County, Ohio.

Notary Public (Signature)

Notary Public (Printed)




My Commission expires:

If available, an individual duly authorized to administer this oath at the Clerk of Court’s Office will do so at
no cost to the Applicant.




o ORDER
[J Upon the request of the Applicant and the Court’s review, the Court finds that the Applicant IS an
indigent litigant and GRANTS a waiver of the prepayment of costs ot fees in this matter. Pursuant

to R.C. 2323.311(B)(3), upon the filing of a civil action or proceeding and the affidavit of indigency

under division (B)(1) of this section, the cletk of the Court shall accept the action, motion, or
proceeding for filing.

[0 Upon the request of the Applicant and the Court’s review, the Court finds that the Applicant is NOT
an indigent litigant and DENIES a waiver of the prepayment of costs or fees in this matter.
© Applicant is granted thirty (30) days from the issuance of this Order to make the required advance

deposit or security. Failure to do so within the time allotted may result in dismissal of the applicant’s
filing.

IT IS SO ORDERED

Judge / Magistrate Date

[Effective: April 15, 2020.]




APPENDIX

2022 FEDERAL POVERTY LIMIT (FPL)

P . 100% Poverty 187.5% Poverty
£ .lel}ilons "111 1d 100% Poverty Monthly Gross | 187.5% Poverty | Monthly Gross
amily/househo Income Income
1 $13,590 $1,132.50 $25,481 $2,123.44
25 B .
2 $18,310 $1,525.83 $34,331 $1,860.94
25 '
3 $23,030 $1,919.17 $43,181 $3,598.44
25
4 $27,750 $2,312.50 - $52,031 - $4,335.94
00 25
5 $32,470 $2,705.83 $60,881 $5,073.44
.00 - 25
6 $37,190 $3,099.17 $69,731 $5,810.94
. .00 25 | :
7 ' $41,910 $3,492.50 $78,581 $6,548.44
.00 25
8 $46,630 $3,885.83 $87.431 | $7,285.94
.00 25

R.C.2323.311(B)

(4) A judge or magistrate of the Court shall review the affidavit of indigency as filed pursuant
to division (B)(2) of this section and shall approve or deny the applicant's application to
qualify as an indigent litigant. The judge or magistrate shall approve the application if the
applicant’s gross income does not exceed one hundred eighty-seven and five-tenths per cent of
the federal poverty guidelines as determined by the United States department of health and
human services for the state of Ohio and the applicant’s monthly expenses are equal to or in
excess of the applicant's liquid assets as specified in division (C)(2) of section 120-1-03 of the
Administrative Code, as amended, or a substantially similar provision. If the application is
approved, the clerk shall waive the advance deposit or security and the Court shall proceed
with the civil action or proceeding. If the application is denied, the clerk shall retain the filing
of the action or proceeding, and the Court shall issue an order granting the applicant whose
application is denied thirty days to make the required advance deposit or security, prior to any
dismissal or other action on the filing of the civil action or proceeding.




(6) Nothing in this section shall prevent a Court from approving or affirming an application to
qualify as an indigent litigant for an applicant whose gross income exceeds one hundred eighty-
seven and five-tenths per cent of the federal poverty guidelines as determined by the United
States department of health and human services for the state of Ohio, or whose liquid assets equal
or exceed the applicant's monthly expenses as specified in division (C)(2) of section 120-1-03
of the Administrative Code, as amended, or a substantially similar provision.

1Ohio Works First Income Limit: 50% FPL (R.C.5107.10(D)(1)(a))

28ST Income Limit: cannot have countable income that exceeds the Federal Benefit
Rate (FBR). 2019 FBR: $771 monthly for single disabled individual; $1157 monthly
for disabled couple (20 CFR 416.1100)

3Medicaid Income Limit:

Modified Adjusted Gross Income (MAGI):138% FPL (OAC 5160:1-4-01; 42 USC
1396a(a)(10)(A)(1)(VIID))

Aged, Blind or Disabled: $791 for single person; $1177 for disabled couple

4Veterans Pension Benefit Income Limit: $13,535 annually / $1,127 monthly for a single
person; $17,724 annually /

$1,477 monthly for a veteran with one dependent

SSupplemental Nutrition Assistance Program (SNAP) Income Limit: 130% FPL for
assistance groups with nondisabled/nonelderly member; 165% FPL for elderly and
disabled assistance groups (OAC 5101:4-4-11; Food Assistance Change Transmittal
No. 61)



